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Abbreviations:

Admin. Bureau = Iowa DOT Administrating Bureau

Contracts = Contracts and Specifications Bureau, Iowa DOT

EEO / AA = Equal Employment Opportunity / Affirmative Action

ERMS = Electronic Records Management System

FHWA = Federal Highway Administration

LPA = Local Public Agency

Start

LPA reject

 all bids?

LPA requests to Contracts to 

reject all bids and notes any future 

plans for letting the project. LPA 

shall include information on the 

bid analysis performed. 

Yes

No

LPA uses Doc Express to 

transition contract to award to 

Prime Contractor who is low bidder

Prime Contractor verifies 

performance bond and uploads 

Certificate of Insurance to Doc 

Express.  Prime Contractor signs 

contract, which transitions 

contract to LPA in Doc Express.  

LPA views and signs performance 

bond and signs contract, which 

transitions contract in Doc 

Express to Contracts in order to 

obtain Iowa DOT Concurrence. 

(End Pre-Letting Process)

End

Prime Contractor who is low bidder adds 

proposed subcontractor data to the *.con 

file, e-mails it to 

dot.contracts@iowadot.us, and provides 

a copy to the LPA Project Engineer.

Following the letting, Local Systems 

Bureau sends an email instructing the 

LPA to take action to either award a 

contract to the low bidder, or reject all 

bids.  The email also includes a tabulation 

of bids, and Doc Express Instructions.

Contracts reviews documents and 

digitally signs contract to indicate 

Iowa DOT concurrence. The 

contract is then marked complete in 

Doc Express.  

LPA signs tax certifications 

and sends to the contractor.

Contractor posts EEO and 8-in-1 

posters on the labor board and 

sends copies of tax certifications to 

subcontractors.

Contracts performs the following:

 Checks percent of contract to be 

subcontracted

 Checks EEO / AA policy status

 Uploads EEO/AA poster notice and tax 

certifications

LPA makes award determination, 

after performing the bid analysis 

shown in I.M. 5.030.

LPA approves contract award in 

Board of Supervisors meeting or 

City Council meeting

Contracts uploads the 

contract to Doc Express.

https://www.iowadot.gov/local_systems/publications/im/5030.pdf
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