
 

 
 
 

  
 

Request for Bid 
For 

Model Year 2017 Trucks, Vans and SUVs 
 

Issued by: 
 

IOWA DEPARTMENT OF TRANSPORTATION 
Purchasing Section 

Proposal 17365 
 

Bid Opening Date: October 13, 2016 
 

Bids must be received on or before 1:00 PM Central Time 
of the bid opening date. Bids received after this date will be rejected 

 
 

For information about this solicitation 
contact: 

 
Zach Gillen 

800 Lincoln Way 
Ames, Iowa 50010 

Phone: 515-239-1347 
Fax: 515-239-1538 

E-Mail: zachary.gillen@dot.iowa.gov 
 

Issued addenda and all other correspondence  
will be posted to Iowa DOT’s website: 

 
http://www.iowadot.gov/purchasing 
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                        Solicitation Response 
 

 Response Due Date 
October 13, 2016 

Time 
1:00 P.M. 

Location 
800 Lincoln Way, Ames, IA 

Proposal Number 
17365 

Description  
Model Year 2017 Trucks, Vans and SUVs 

Contract Begin Date 
November 9, 2016 

Contract Completion Date 
November 8, 2017 

Bid Bond  
 
N/A 

Performance Bond (Y/N) 
 
N 

Liquidated Damages 
 
N/A 

Purchasing Agent  assigned 
Zach Gillen 

E-mail Address 
zachary.gillen@dot.iowa.gov 

Phone 
515-239-1347 

Fax 
515-239-1538 

RESPONDER  INFORMATION  
Company Name 
 

Federal Tax ID 
 

Street Address 
 

City  State 
   

Zip Code 
 

Contact Name 
 

E-mail Address 
 

Phone 
 

Fax 
 

Responder agrees to sell goods/services or both at the same prices, terms and conditions 
to any other Iowa state agency, Regent or Political Subdivision upon request. Please 
check Yes or No. 
  Yes    No 

   Responder is an Iowa Targeted Small Business 
 
          Yes          No 

 
GENERAL INFORMATION  

This solicitation includes the Solicitation Response cover page, Schedule of Prices, Standard Terms and 
Conditions, Supplemental terms (if any), Specifications, Plans and Drawings, mailing label and all other 
information needed to prepare and submit a response to the solicitation. Information in the “Solicitation 
Response” above must be typed or completed in ink, signed, and returned in a flat style envelope along with 
any other information required in the solicitation prior to the response due date and time. Please use the 
furnished mailing label, or label the response as “Iowa Department of Transportation, proposal number and 
response due date on the outside of the return envelope. Responders may personally deliver, mail, or select 
a carrier that ensures timely delivery. Faxed or e-mail responses will not be accepted.  
If required, each response must be accompanied by a bid bond in an accepted form, in the percent amount 
indicated above. Refer to the Standard Terms and Conditions for the accepted forms in which the bid bond 
requirement may be fulfilled. Responses without a required bid bond will not be considered for award. If 
the intended awarded responder fails to enter into a formal contract within fifteen (15) days after award is 
made for any reason on their part, the bid bond may be retained by the State. 

 
The entire contents of this solicitation, Addendums, Schedule of Prices, Specifications, Plans and Drawings, 
Supplemental Terms and Conditions, Standard Terms and Conditions, shall become part of the contract.  

 
We certify that we have not, either directly or indirectly, entered into any agreement or participated in any 
collusion or otherwise taken any action in restraint of free competition; that no attempt has been made to 
induce any other person or firm to submit or not to submit a response; that this response has been 
independently arrived at without collusion with any other responder, competitor, or potential competitor; and 
that this response has not been knowingly disclosed prior to the opening of responses to any other responder 
or competitor.  

 
We certify that all materials, equipment goods and/or services proposed meet or exceed the specifications  
and will be supplied in accordance with the entire contents of this solicitation including delivery schedules.  
We promise to complete the contract within the contract period, or pay any liquidated damages, if  
stipulated, for each calendar day as set forth in the solicitation documents. 

 
 
 

Signed _______________________________________________Date ______________________ 
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Iowa Department of Transportation 
Standard Terms and Conditions  

For 
Submission of Quotations, Bids or Proposals   

-FORMAL- 
 

Formal is the procurement process required by Iowa law when the estimated, aggregate amount 
of the purchase equals or exceeds $50,000. 
 
The entire contents of this solicitation shall become a part of a contract or purchase order. In case of a 
discrepancy between the contents of the solicitation documents, the following items listed by descending 
order shall prevail: 

• Addendums to the solicitation 
• Solicitation 

• Schedule of Prices 
• Specifications 
• Plans and Drawings 

•  Supplemental Terms and Conditions 
•  Standard Terms and Conditions 

(Example - if a statement in the specifications contradicts a statement in the Standard Terms and 
Conditions, the statement in the specifications shall apply) 

 
Preparation of Solicitation or Bid Response: All responses must clearly address all aspects of the 
solicitation.  Responses must be typed or completed in ink and submitted on the forms supplied by the 
Iowa DOT. 

 
Responses must be signed and received prior to the opening date and time indicated on the 
Solicitation Response page or other specified areas throughout the solicitation document. The 
Responder’s signed R e s p o n s e  shall become the official Response to be considered for award. 

 
No email, fax or web link bid Responses will be accepted. Responses must be signed, sealed 
and delivered in person or by a mail courier that ensures timely delivery. 
  
A.  Solicitation 

1.  Opening: The openings of responses are made public and conducted at the Iowa DOT, Ames 
complex unless otherwise specified. Responses received after the time of the opening will be 
returned unopened and considered non-compliant. 

2.   Communications: Questions concerning this solicitation should be directed to the purchasing 
agent listed on the Solicitation Response page. Inquiries can be written, phoned, or faxed. In all 
cases, written communication will take precedence over verbal communication. 

3.  Bid Bond: If required, the Solicitation Response page will indicate the fixed percent of the bid 
security based on the amount of the Bidder’s bid. A Bid Bond can be supplied in one of the 
following ways: (1) Certified check or credit union certified share draft, cashier’s check, or bank 
draft, drawn on a solvent bank or credit union. Certified checks and certified share drafts shall be 
drawn and endorsed in the amount indicated. Checks or drafts shall be made payable either to the 
Iowa Department of Transportation (Iowa DOT) or to the bidder. If payable to the bidder, the check 
or draft shall be endorsed without qualifications to the Iowa DOT by the bidder or an authorized 
agent. (2) An insurance or surety company may be retained to provide a bond in fulfillment of the 
Bid Bond requirement. A properly completed and signed copy of the Bid Bond (Form 131084) must 
accompany the bid. The Iowa DOT’s Bid Bond form must be used; no other forms or formats 
will be accepted. 
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4.   Pricing and Discount: Unit prices shown in the response shall be quoted as the price per unit 

(e.g., gal., case, each, etc.) as requested in the solicitation. If there is a discrepancy between the 
unit bid prices, extended price, or total amount of response, the unit prices shall prevail. Unless 
otherwise indicated, prices shall be firm for the duration of the contract or purchase order. 
Discounts for early payment are allowed, but not considered in award of the contract. 

5.   Acceptance/Rejection: The Iowa DOT reserves the right to accept or reject any or all responses 
and to waive irregularities or technicalities, provided such waiver does not substantially change 
the offer or provide a competitive advantage to any supplier(s) or provider. The Iowa DOT also 
reserves the right to accept that response which is deemed to be in the best interests of the state. 
Any unauthorized changes, additions, or conditional response including any ties to another 
response or any reservations about accepting an award or entering into a contract, may result in 
rejection of the response. Responses must remain available for award for thirty (30) days from 
opening date and time. 

6.   Results & Disclosure: Tabulation results will be posted on the Iowa DOT website at 
www.iowadot.gov/purchasing under the Bid Award link referencing the proposal number with an 
award recommendation indicated. At the conclusion of the selection process, the contents of all 
received responses will be placed in the public domain and be open to inspection by interested 
parties, according to state law. Trade secrets or proprietary information that are recognized as 
such and are protected by law may be withheld if clearly identified as such in the response. 

7.   Quality of Goods: All material shall be new and of first quality. Items which are used,                       
demonstrators, refurbished, obsolete, seconds, or which have been discontinued are unacceptable 
without prior written approval by the Iowa DOT. 

8.   Recycled  Content:  The  Iowa  Code  encourages  purchase  of  products  and  materials  with 
recycled content, including but not limited to paper products, oils, plastic products, compost 
materials, aggregate, solvents, and rubber products. Recycled items or alternatives must be noted 
in the Solicitation Response, if known. 

9.   Shipping Terms: Deliveries shall be F.O.B. Destination unless otherwise specified. All deliveries 
shall be accompanied by a packing slip indicating the Supplier, quantities shipped, and the 
purchase order number(s). All delivery charges shall be included in the response price and paid 
by the Supplier. No collect C.O.D. deliveries shall be accepted. When entering into a contract, the 
Supplier shall notify the freight company that all freight and delivery charges are to be prepaid by 
the Supplier. Goods delivered to the Iowa DOT Distribution Center at 800 Lincoln Way, Ames, IA 
shall be received between the hours of 7:00 a.m. and 3:00 p.m. on any day except Saturday, 
Sunday, or a holiday. For deliveries to other Iowa DOT locations, the Supplier may contact the 
destination location for available times to deliver as not all Iowa DOT locations have the same 
business hours. The Iowa DOT will not be liable for any freight claims or unpaid freight bills arising 
from contract or purchase order issues. 
 

B. Award 
The binding agreement (award) may be issued in the form a purchase order or contract or both 
depending on the requirements and complexity of the agreement. 
1.  Method of Award: Award shall be made to the responsible, responsive Responder whose 

Quotation, Bid or Proposal meets the requirements of the solicitation and is the most 
advantageous to the Iowa DOT. An Iowa company or individual will be given preference over an 
out-of-state company or individual when responses are equal in all aspects and are tied in price. 
By virtue of statutory authority preference will be given to products and provisions grown and coal 
produced within the State of Iowa. 

2.   Award Protests: Protests of award recommendations are to be addressed to the Director of 
Purchasing,  and  shall  be  made  in  accordance  with  paragraph 761--20.4(6)”e” of  the  Iowa 
Administrative Code. 

3.   Contracts: Successful Contractor(s) may be sent either a formal Contract, Notification of Award 
or Purchase Order as confirmation of acceptance and award. Any of these binding agreements 
shall be for the term stated in the solicitation or on a purchase order and may be renewed for 
additional period(s) under the same terms and conditions upon mutual agreement as defined.  
The successful Contractor may not assign a contract to another party without written authorization 
from the Iowa DOT Purchasing Section. The Iowa DOT may offer a contract extension to the 
Contractor when a scheduled target date cannot be met. 

  

http://www.iowadot.gov/purchasing
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4.  Consumer Price Index (CPI-U): A CPI may be allowed as specified in the terms of the 

solicitation and at the discretion of the Iowa DOT based on currently posted CPI-U, US City 
Average, All Items – non seasonally adjusted unless otherwise specified. This applies each of 
any subsequent renewals, extensions, amendments issued under the contract for the duration 
of the contract.  

5.    Payment Terms: The Iowa DOT typically pays properly submitted invoices within thirty 
(30) days of receipt, providing goods and/or services have been successfully delivered, installed 
or inspected (if required), and accepted. Invoices presented for payment must be only for 
quantities received by the Iowa DOT and must reference the purchase order number or contract 
number to be submitted for processing. 

6.   Default (Supplier): Failure of the Supplier to adhere to specified delivery schedules or to 
promptly replace rejected materials shall render the Supplier liable for all costs in excess of the 
bid price when alternate procurement is necessary. This shall not be the exclusive remedy and 
the Iowa DOT reserves the right to pursue other remedies available to it by law or under the terms 
of the binding agreement. 

7.  Default (Contractor): Failure of a Contractor other than a Supplier to meet any specified project 
completion deadline shall render the Contractor liable for all costs incurred by the Iowa DOT that 
were:  a) necessary to meet said deadline; or  b) necessary to complete said project after said 
deadline. This shall not be the exclusive remedy and the Iowa DOT reserves the right to pursue 
other remedies available to it by law or under the terms of the agreement.  

 
C. General 

1.    Administrative Rules: For additional details on the rules governing the actions of the Iowa DOT 
 Purchasing Section, refer to 761 IAC, Chapter 20, Iowa Administrative Code, entitled 
“Procurement of Equipment, Materials, Supplies and Services”. 

2.   Affirmative Action: The Contractor (and also subcontractor, vendor, service provider or 
supplier) is prohibited from engaging in discriminatory employment practices forbidden by federal 
and state law, executive orders and rules of the Iowa Department of Management, pertaining to 
equal employment opportunity and affirmative action. Contractor may be required to have on file 
a copy of their affirmative action program, containing goal and time specifications. Contractors 
doing business with Iowa in excess of $5,000 annually and employing 50 or more full time 
employees may be required to file with the Iowa Department of Management a copy of their 
affirmative action plan. Failure to fulfill these non-discrimination requirements may cause the 
contract to be canceled and the contractor declared ineligible for future state contracts or subject 
to other sanctions as provided by law or rule. 

3.   Applicable Law: The contract shall be governed under the laws of the State of Iowa. The 
contractor shall at all times comply with and observe all federal and state laws, local laws, 
ordinances, and regulations which are in effect during the period of a contract and which in any 
manner affect the work or its conduct. Any legal action relating to a contract shall only be 
commenced in the Story County, Iowa, District Court or the United States District Court for the 
Southern District of Iowa. 

4.   Conflict of Interest: No state or county official or employee, elective or appointive shall be 
directly or indirectly interested in any contract issued by the Iowa DOT, see Code of Iowa 
314.2. 

5.   Debarment and Vendor Suspension:  By submitting a response, the contractor is certifying that 
it and its principals and/or subcontractors are not presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from covered transactions by the State of 
Iowa or any Federal department or agency. 

6.   Equal Opportunity: Responders to the solicitation must be an “Equal Opportunity Employer” as 
defined in the Civil Rights Act of 1964 and in Iowa Executive Order Number Thirty-four. 

7.  Indemnification-Goods: To the extent the goods are not manufactured in accordance with Iowa 
DOT’s designs, Supplier shall defend, indemnify and hold harmless Iowa DOT, its assignees, and 
other users of the goods from and against any claim of infringement of any letters patent, trade 
names, trademarks, copyright or trade secrets by reason of sale or use of any articles purchased. 
Iowa DOT shall promptly notify Supplier of any such claim. 

8.   Infringement: Goods shall be delivered free of the rightful claim of any third party by way of 
infringement. Contractor shall indemnify and save harmless the State of Iowa and the Iowa DOT 
against all claims for infringement of, and/or royalties claimed under, patents or copyrights on 
materials and equipment furnished under this bid. 
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9.   Iowa Open Records Law: All Solicitation Responses are subject to terms and provisions of Iowa 

Code Chapter 22 Examination of Public Records (Open Records), specifically 22.7- Confidential 
Records.  

10.  Records Audit: The contractor agrees that the Auditor of the State of Iowa or any authorized 
representative of the state, and where federal funds are involved, the Comptroller General of the 
U.S. Government, shall have access to and the right to examine, audit, excerpt, and transcribe 
any directly pertinent books, documents, papers, and records of the contractor relating to orders, 
invoices, or payments of a contract or purchase order. 

 11.  Targeted Small Businesses: The Iowa DOT seeks to provide opportunities for women and/or 
minority small business enterprises. To apply for certification as an Iowa Targeted Small 
Business, contact the Iowa Department of Inspection and Appeals (515-281-5796).  Contractors 
shall take documented steps to encourage participation from Targeted Small Businesses for the 
purpose of subcontracting and supplying of goods or services or both. 

12.  Taxes: Prices quoted shall not include state or federal taxes from which the state is exempt. 
Exemption certificates will be furnished upon request. 

 13.  Termination: 
•    Termination Due to Lack of Funds or Change in Law 

The Iowa DOT shall have the right to terminate this Contract without penalty by giving 
thirty (30) days written notice to the vendor as a result of any of the following: 
• Adequate funds are not appropriated or granted to allow the Iowa DOT to operate as 
required and to fulfill its obligations under contract. 
• Funds are de-appropriated or not allocated or if funds needed by the Iowa DOT, at the 
Iowa DOT’s sole discretion, are insufficient for any reason. 
• The Iowa DOT’s authorization to operate is withdrawn or there is a material alteration 
in the programs administered by the Iowa DOT. 
• The Iowa DOT’s duties are substantially modified. 

Following a 30 day written notice, the Iowa DOT may terminate a binding agreement in whole 
or in part without the payment of any penalty or incurring any further obligation to the 
Responder. Following termination upon notice, the Responder shall be entitled to 
compensation upon submission of invoices and proper proof of claim for goods and services 
under contract up to and including the date of termination. 
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Section 1 Introduction 
1.1  Purpose & Overview of the RFB Process 

The purpose of this Request for Bid (RFB) is to solicit Bid Responses from responsible, 
responsive Bidders to provide the goods and/or services identified on the RFB cover 
page and described further in Section 3 of this RFB. The Iowa DOT intends to award a 
contract(s) beginning and ending on the dates listed on the Procurement Timetable. The 
Iowa DOT may renew the contract(s) for up to the number of annual extensions 
identified on the Procurement Timetable at the sole discretion of the Iowa DOT. Any 
contract(s) resulting from the RFB shall not be an exclusive contract. 

Bidders will be required to submit Bid Responses according to the Procurement 
Timetable. The Iowa DOT will evaluate all responsible Bidders that submit timely 
responsive Bid Responses to be considered for award. 

1.2  Definitions 
The terms used in individual sections of this document are intended to be consistent with 
those commonly used in the application field in question. When responding, use the 
terms and acronyms used in this document, and define any terms or conditions that 
require further clarification. 

1.2.1 “Bid Response” means the bid document submitted by the bidder in response to 
the RFB. 

1.2.2 “Contract” or “Resulting Contract” means the contract(s) entered into with the 
successful Bidder(s) as described in section 4. 

1.2.3 “Bidder” means individual, company or entity submitting a response in response 
to the RFB. 

1.2.4 “Iowa DOT” means the Iowa Department of Transportation. 

1.2.5 “Participating Agency” or “Participating Agencies” means the all state boards, 
and commissions, and any political subdivisions as identified on the RFB cover sheet as 
Participating Agencies and any other agency that decides to utilize the executed 
contract. 

1.2.6 “Procurement Timetable” (on the page immediately following the RFB cover) 
provide timeline, event and date information. 

1.2.7 “Purchase Order” means the documentation issued by the State to the 
Contractor for a purchase of goods and/or services in accordance with the terms and 
conditions of the Contract. It may include an identification of the items to be purchased, 
the delivery date and location, the address where the supplier should submit the 
invoices, and any other requirements deemed necessary by the State. Any preprinted 
contract terms and conditions included on Bidder’s forms or invoices shall be null and 
void. 

1.2.8 “Responsible Bidder” means a bidder that has the capability in all respects to 
perform the requirements of the solicitation specifications. In determining whether a 
Bidder is a responsible, responsive Bidder, the Iowa DOT may consider various factors 
including, but not limited to, the Bidder’s competence and qualifications to provide the 
goods or services requested, the Bidder’s integrity and reliability, the past performance 
of the Bidder relative to the quality of the goods or services offered by the Bidder, the 
proposed terms of delivery, and the best interest of the Iowa DOT and Participating 
Agencies. 



 

1.2.9 “RFB” means Request for Bid and any attachments, exhibits, schedules or 
addenda hereto. A written response by a Bidder shall be considered a bid and referred 
to as a Bid Response. 

1.2.10 “State” means the Iowa DOT, State of Iowa, and Participating Agencies 
identified on the title page and all state agencies, boards, and commissions, and any 
political subdivisions making purchases off of the resulting Contract as permitted by this 
RFB. 

1.2.11 “Subcontractor” Includes every person furnishing material, equipment or 
performing labor as a sublet of any part of contract.  

1.3 Bidding Documents 

1.3.1 Addenda 
• Addenda, if issued, will be posted to the Iowa DOT”s website. All addendums 

must be acknowledged by bidders and included in the Bid Response. 
• All addenda so issued shall become part of the contract documents.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

Section 2 Administrative Information 
2.1  Issuing Agent 

The Issuing Agent, identified on the cover page is the sole point of contact regarding the 
RFB from the date of issuance until the notice of intent to award is issued (selection of 
the successful contractor). 

2.2  Restriction on Communication 
From the issue date of this RFB until the notice of intent to award is issued 
(announcement of the successful bidder), bidders may contact only the Issuing Agent. 

The Issuing Agent will respond only to questions regarding the procurement process. 
Questions related to the interpretation of this RFB must be submitted in writing to the 
Issuing Officer by the deadline found in the Procurement Timetable listed immediately 
after the cover sheet. Verbal questions related to the interpretation of this RFB will not 
be accepted. Questions related to the interpretation of this RFB must be submitted as 
provided in section 2.5. Contractors may be disqualified if they contact any state 
employee other than the Issuing Agent. Exception: Contractors may contact the State 
Targeted Small Business Office on issues related to the preference for Targeted Small 
Businesses.  In NO CASE shall verbal communication override written communications. 
Only written communications are binding on the State.   

The Iowa DOT assumes no responsibility for representations concerning conditions 
made by its officers or employees prior to the execution of a contract, unless such 
representations are specifically incorporated into this RFB. Verbal discussions pertaining 
to modifications or clarifications of this RFB shall not be considered part of the RFB 
unless confirmed in writing. All such requests for clarification shall be submitted in 
writing. Any information provided by the Contractor verbally shall not be considered part 
of that Contractor’s proposal. Only written communications from the Contractor and 
received by the Department shall be accepted. 

With the exception of the written Bid Response which must be submitted by Contractors 
in accordance with Section 2 herein, communications between the Issuing Agent and 
Contractors may be conducted by regular prepaid US mail, courier service, e-mail or 
facsimile transmission. 

2.3 Downloading the RFB from the Internet 
All correspondence for this solicitation will be posted on the Iowa DOT’s website at 
www.iowadot.gov/purchasing/lettingschedule. Bidders are required to visit the Iowa 
DOT’s home page periodically for any and all addendums or other pertinent information 
regarding this bid opportunity. 

2.4  Procurement Timetable (Not applicable for this RFB) 
The dates listed in the Procurement Timetable (on the page immediately following the 
RFB cover) are set forth for informational and planning purposes; however, the Iowa 
DOT reserves the right to change the dates. If a change is made to any of the deadlines 
for Contractor submission, the Iowa DOT will issue an addendum to the RFB. All times 
listed are Central Times. 

2.5  Questions, Requests for Clarification, and Suggested Changes 
Contractors are invited to submit written questions and requests for clarifications 
regarding the RFB during the time indicated in the Procurement Timetable. Contractors 
may also submit suggestions for changes to the requirements of this RFB. The 



 

questions, requests for clarifications or suggestions must be in writing and received by 
the Issuing Agent on or before the deadline stated in the Procurement Timetable. Oral 
questions will not be permitted. If the questions, requests for clarifications, or 
suggestions pertain to a specific section of the RFB must be referenced. 

Written responses to questions, requests for clarifications or suggestions will be posted 
on or before the deadline stated in the Procurement Timetable and posted on the Iowa 
DOT’s website (see Section 2.3) If the Iowa DOT decides to adopt a suggestion, the 
Iowa DOT will issue an addendum to the RFB. 

The Iowa DOT assumes no responsibility for verbal representations made by its officers 
or employees unless such representations are confirmed in writing and incorporated into 
the RFB. 

Each bidder must inform themselves fully of the conditions relating to the proposal. 
Failure to do so will not relieve a successful bidder of their obligation to furnish all 
services required to carry out the provisions of his contract. Insofar, as possible, the 
Contractor, in carrying out the work, must employ such methods or means as will not 
cause any interruption of, or interference with the work of any other contractor. 

If a bidder discovers any significant ambiguity, error, conflict, discrepancy, omission, or 
other deficiency in this RFB, the bidder should immediately notify the Issuing Agent in 
writing of such error and request modification or clarification of the RFB document. 

2.6  Revisions to Bid Response  
Bidders who submit Bid Responses in advance of the bid opening date may withdraw, 
modify, and resubmit their Response at any time prior to the bid opening date and time. 
Bidders must notify the Issuing Agent in writing if they wish to withdraw their Bid 
Response. A Bidder shall not withdraw its Bid Response or its prices prior to the end of 
the one hundred and eighty (180) day period immediately following the notice of intent to 
award a contract. 

2.7  Submission of Bid Responses 
The Iowa DOT must receive Bid Responses addressed to the Department of 
Transportation, Purchasing Section, 800 Lincoln Way, Ames, Iowa 50010 before the 
deadline stated in the Procurement Timetable. This is a mandatory requirement and 
will not be waived by the Iowa DOT. Any Bid Response received after this deadline 
will be rejected and returned unopened to the Bidder. 

Contractors mailing Bid Responses must allow ample mail delivery time to ensure 
receipt by the Iowa DOT on or before the due date. Postmarking by the due date will not 
substitute for actual receipt of the Bid Response.  

Electronic mail and faxed Bid Responses will not be accepted. 
Bidders must furnish all information necessary to evaluate the Bid Response. Bid 
Responses that fail to meet the mandatory requirements of the RFB will be disqualified. 
Verbal information provided by the Bidder shall not be considered part of the Bidder’s 
Bid Response. 

2.8  Bid Opening Date 
The Iowa DOT will open Bid Responses on the date and time stated in the Procurement 
Timetable. Bid Responses will remain confidential until a bid tabulation has been posted 
on the Iowa DOT’s website for all bidders to view the results in the form of “Intent to 
Award”.  See Iowa Code Section 72.3. 



 

The names of the Bidders who submit compliant Bid Responses within the time frame 
permitted will be available for public review after the contract has been awarded.  

2.9  Costs of Preparing the Bid Response 
The costs of preparation and delivery of a Bid Response are solely the responsibility of 
the Bidder. 

No payments shall be made by the State to cover costs incurred by any Bidder in the 
preparation of or the submission of this RFB or any other associated costs. 

2.10  Reasonable Accommodations 
Upon request, the Iowa DOT will provide reasonable accommodations, including the 
provision of informational material in an alternative format, for individuals with 
disabilities. If accommodations are required at time of a bid opening, contact the Issuing 
Agent designated on the cover page. 

2.11  Rejection of Bid Responses 
The Iowa DOT reserves the right to reject any or all Bid Responses, in whole or in part, 
received in response to this RFB at any time prior to the execution of a written contract. 
Issuance of this RFB in no way constitutes a commitment by the Iowa DOT to award a 
contract. This RFB is designed to provide Contractors with the information necessary to 
prepare a competitive Bid Response. This RFB process is for the Iowa DOT benefit and 
is intended to provide the Iowa DOT with competitive information to assist in the 
selection of a Contractor to provide services. 

It is not intended to be comprehensive and each Bidder is responsible for determining all 
factors necessary for submission of a comprehensive Bid Response. 

The Iowa DOT reserves the right to negotiate the terms of the contract, including the 
award amount, with the Successful Bidder prior to entering into a contract. If contract 
negotiations cannot be concluded successfully, the Iowa DOT reserves the right to 
negotiate a contract with the next lowest Bidder. 

2.12  Disqualification 
The Iowa DOT may reject outright and shall not evaluate Bid Responses for any one of 
the following reasons: 

2.12.1 The Bidder states that a requirement of the RFB cannot be met. 

2.12.2 The Bidder’s Bid Response materially changes a requirement of the RFB or the 
Bid Response is not compliant with the requirements of the RFB. 

2.12.3 The Bidder’s response limits the rights of the Iowa DOT. 

2.12.4 The Bidder fails to include any signature, certification, authorization, stipulation, 
disclosure or guarantee (if required). 

2.12.5 The Bidder presents the information requested by this RFB in a format 
inconsistent with the instructions of the RFB or otherwise fails to comply with the 
requirements of this RFB. 

2.12.6 The Bidder initiates unauthorized contact regarding the RFB with state 
employees. 

2.12.7 The Bidder provides misleading or inaccurate responses. 



 

2.12.8 The Bidder fails to attend the mandatory Contractors Conference or Pre-Bid 
meeting. 

2.12.9 The Bidder’s Bid Response is materially unbalanced. 

2.12.10 There is insufficient evidence (including evidence submitted by the Bidder and 
evidence obtained by the Iowa DOT from other sources) to satisfy the Iowa DOT that the 
Bidder is a “Responsible Bidder”. 

2.12.11 The Contractor alters the solicitation language in any way.  

2.13  Nonmaterial and Material Variances 
The Iowa DOT reserves the right to waive or permit cure of nonmaterial variances in the 
Bidder’s Bid Response if, in the judgment of the Iowa DOT, it is in the Iowa DOT best 
interest to do so. Nonmaterial variances include minor informalities that do not affect 
responsiveness; that are merely a matter of form or format; that do not change the 
relative standing or otherwise prejudice other Bidders; that do not change the meaning 
or scope of the RFB; or that do not reflect a material change in the services. In the event 
the Iowa DOT waives or permits cure of nonmaterial variances, such waiver or cure will 
not modify the RFB requirements or excuse the Bidder from full compliance with RFB 
specifications or other contract requirements if the Bidder is awarded the contract. The 
determination of materiality is in the sole discretion of the Iowa DOT. 

2.14 Reference Checks 
The Iowa DOT reserves the right to contact any reference to assist in the evaluation of 
the Bid Response, to verify information contained in the Bid Response and to discuss 
the Bidder’s qualifications and the qualifications of any subcontractor identified in the 
Bidder’s Bid Response. 

2.15 Information From Other Sources 
The Iowa DOT reserves the right to obtain and consider information from other sources 
concerning a Bidder, such as the Bidder’s capability and performance under other 
contracts, the qualifications of any subcontractor identified in the Bidder’s Bid Response, 
specifically, the Bidder’s financial stability, past or pending litigation, and publicly 
available information. 

2.16  Verification of Bid Response Contents 
The content of a Bid Response submitted by a Bidder is subject to verification. 
Misleading or inaccurate responses shall result in disqualification and rejection of the Bid 
Response. 

2.17  Criminal History and Background Investigation 
The Bidder hereby explicitly authorizes the Iowa DOT to conduct criminal history and/or 
other background investigation(s) of the Bidder, its officers, directors, shareholders, 
partners and managerial and supervisory personnel retained by the Bidder for the 
performance of the contract. 

2.18  Bid Response Clarification Process  
The Iowa DOT reserves the right to contact a Bidder after the submission of Bid 
Response for the purpose of clarification to ensure mutual understanding.  This contact 
may include written questions, interviews, site visits, a review of past performance if the 
Bidder has provided goods or services to the Iowa DOT or any other political subdivision 
wherever located, or requests for corrective pages in the Bidders Bid Response. The 



 

Iowa DOT will not consider information received if the information materially alters the 
content of this solicitation or alters the type of goods and services the Bidder is offering 
to the Iowa DOT. An individual authorized to legally bind the Bidder shall sign responses 
to any request for clarification. Responses shall be submitted to the Iowa DOT within the 
time specified in the Iowa DOT request. Failure to comply with requests for additional 
information may result in rejection of the Bid Response as non-compliant. 

2.19  Disposition of Bid Responses 
At the conclusion of the selection process, the contents of all Bid Responses will be in 
the public domain and be open to inspection by interested parties except for information 
for which the Bidder properly requests confidential treatment or is subject to exceptions 
provided in Iowa Code Chapter 22 or other applicable law. 

2.20  Public Records and Requests for Confidential Treatment 
The Iowa DOT may treat all information submitted by a Bidder as public information 
following the conclusion of the Intent to Award. Iowa DOT release of information is 
governed by Iowa Code chapter 22. Bidders are encouraged to familiarize themselves 
with chapter 22 before submitting a Bid Response. The Iowa DOT will copy and produce 
public records as required to comply with the public records laws. 

2.21  Release of Claims 
By submitting a Bid Response, the Bidder agrees that it will not bring any claim or cause 
of action against the Iowa DOT based on any misunderstanding concerning the 
information provided herein or concerning the Iowa DOT failure, negligent or otherwise, 
to provide the Contractor with pertinent information as intended by this RFB. 

2.22  Award Notice and Acceptance Period 
Notice of intent to award will be posted on the Iowa DOT’s website at 
www.iowadot.gov/purchasing/bidaward. Final negotiation and execution of the 
contract(s) shall be completed no later than thirty (30) days from the date of the Notice of 
Intent to Award or such other time as designated by the Iowa DOT.  

If the Successful Bidder fails to negotiate and deliver an executed contract by that date, 
the Iowa DOT in its sole discretion may cancel the award and redirect the contract to the 
next lowest bidder meeting the specifications.  

2.23  No Contract Rights until Execution 
The full execution of a written contract shall constitute the making of a contract for goods 
and/or services and no Contractor shall acquire any legal or equitable rights relative to 
the contract goods and/or services until the contract has been fully executed by the 
Successful Bidder and the Iowa DOT. 

2.24  Restrictions on Gifts and Activities 
Iowa Code Chapter 68B restricts gifts which may be given or received by state 
employees and requires certain individuals to disclose information concerning their 
activities with state government. Contractors are responsible to determine the 
applicability of this Chapter to their activities and to comply with the requirements. In 
addition, pursuant to Iowa Code section 722.1, it is a felony offense to bribe or attempt to 
bribe a public official. 

The laws of Iowa provide that it is a felony to offer, promise, or give anything of value or 
benefit to a state employee with the intent to influence that employee’s acts, opinion, 

http://www.iowadot.gov/purchasing/bidaward


 

judgment or exercise of discretion with respect to that employee’s duties. Evidence of 
violations of this statute will be submitted to the proper prosecuting attorney. 

2.25  Estimated Quantities / No Minimum Guarantee 
The quantities listed in the Schedule of Prices are based on projected estimates per 
year. Exact quantities to be purchased will vary based upon factors such as funding, 
replacement of existing sensors, installing new sites, etc.   

  
2.26  Conflicts Between Terms 

The Iowa DOT reserves the right to accept or reject any exception taken by the Bidder to 
the terms and conditions contained in this RFB. Should the Bidder take exception to the 
terms and conditions required by the Iowa DOT, the Bidder’s exceptions may be rejected 
and the entire proposal declared nonresponsive. The Iowa DOT may elect to negotiate 
with the Successful Bidder regarding contract terms that do not materially alter the 
substantive requirements of the RFB or the contents of the Bidder’s Bid Response. 

2.27  News Releases 
No news releases or other materials pertaining to this procurement, or any part of this 
RFB, will be made available to the media or the public, the Bidder’s clients or potential 
clients without the prior written approval of the Iowa DOT. 

2.28  Pre-Bid Conference  
If the Procurement Timetable indicates a Pre-Bid Conference will be held in conjunction 
with this RFB, it will be held at the date, time, and location listed on the Procurement 
Timetable immediately following the cover page. If Attendance at the Pre-Bid 
Conference is a mandatory requirement to submit a Bid Response, it will be indicated on 
the Procurement Timetable. The purpose of the Pre-Bid conference is to discuss with 
prospective Bidders the work to be performed and allow prospective Bidders an 
opportunity to ask questions regarding the RFB. Verbal discussions at the Pre-Bid 
conference shall not be considered part of the RFB unless confirmed in writing by the 
Iowa DOT and incorporated into this RFB. The conference may be recorded. Questions 
asked at the conference that cannot be adequately answered during the conference may 
be deferred.  

A copy of the questions and answers will be posted on the DOT website for viewing. 

In an effort to seek competitive bids the DOT reserves the right to schedule a second 
pre-bid meeting in the event only one or no vendors are in attendance at the scheduled 
mandatory pre-bid. The potential Bidder in attendance at the scheduled pre-bid will not 
be required, but is welcome to attend the second pre-bid if they choose. 

2.29 Labor Regulations 
All Bidders, before entering into a contract with the Department, must be registered with 
the Division of Labor in the Iowa Department of Workforce Development (515-281-3606) 
according to chapter 91C, Code of Iowa 2015. This pertains to contractor’s who engage 
in the business of construction. 
 
 
 
 
 
 



 

Section 3 Mandatory Requirements   
 
3.1  Purpose 

The Iowa Department of Transportation and Participating Agencies are seeking a 
qualified Bidder that demonstrates the capabilities, experience and resources to provide 
Model Year 2017 Trucks, Vans and SUVs.   

3.2       Participating Agencies 
 The following Regents are participating in this Request for Bid. 

• Iowa State University 
• University of Iowa 
• University of Northern Iowa  

3.3 Bidder’s Request for Alternatives or Exceptions 
Any equipment being offered as an alternative to the specified make/model must be 
submitted on the enclosed form “Bidder’s Request for Alternatives or Exceptions.”  The 
form must specifically state the requested alternative and be accompanied by adequate 
supporting information to evaluate the request. 

The “Bidder’s Request for Alternatives or Exceptions” form must be received in sufficient 
time prior to the bid opening to evaluate and respond with the appropriate action.  It is 
suggested that any requests for alternatives be submitted either by e-mail or fax 
immediately upon receipt of the proposal in order to receive full consideration.  Fair 
treatment to all vendors shall be the primary concern in evaluation of requests for of 
proposed alternates, particularly those submitted just prior to the bid opening.  Do not 
submit “Bidder’s Request for Alternative or Exceptions” with your bid response. 

3.4 Bidder Responsibilities 
1. Bidders shall submit all pages of specifications even when a specific specification 

is a No Bid.  No Bid must be marked in the appropriate spot on the specification 
per the instructions and submitted with the original hard copy and electronic 
copy.  

2. Bidders shall submit a separate document or electronic PDF detailing all 
codes/package codes that are referenced in the submitted specifications.  The 
document shall list the code and the description of the code.   

3. Bidders shall submit a separate document detailing any known order cut off 
dates and/or build out dates for all vehicles bid. 

4. Alternate bids shall be identified as such and submitted as a separate document 
in the original Bid Response and as a separate electronic file on the USB drive. 

5. Dealer decal or plaques are not to be affixed to vehicles purchased by the DOT 
and Regents.  Dealers shall be invoiced for removal of Dealer decals.  

6. Successful Bidder shall provide the DOT and Regents with a written 
Manufacturer’s acknowledgement (Vehicle Order Request Detail) of all orders 
within ten (10) days after the receipt of the Purchase Order.  These 
acknowledgements shall include all order and option codes for the Vehicle(s) 
ordered.  The printouts shall be emailed to the DOT or Regent who issued the 
Purchase Order. 

 
  
 
 



 

3.5 Bid Submission Form and Content 
The following instructions prescribe the format and content of the Bid Response.  They 
are designed to facilitate a uniform review process.  Failure to adhere to the RFB format 
may result in the rejection of the Bid Response. 

One (1) original Bid Response and one electronic copy on a USB drive shall be 
submitted including, but not limited to: 

• Signed Solicitation Response Page 
• All specifications for vehicles bid and specifications marked as No Bid 
• Signed Addenda 
• All documents listed in Section 3.4 

3.6 Acceptable Vehicles for Bid 
Only New, Model Year 2017 vehicles shall be allowed for bid.  Bids shall only be 
accepted for makes/models that can be serviced by Iowa and bordering State franchised 
dealerships.  Any Dealer who submits a Bid Response shall be a licensed franchised 
dealer for each manufacturer’s vehicle being bid.  If the dealership is part of a group of 
dealerships and wishes to bid other makes/models, the Bid Response shall be submitted 
by the dealership licensed and franchised to sell those makes/models. 

3.7 Delivery Charges 
The cost of each vehicle bid shall include all related transportation costs for the vehicle 
to be delivered to the Dealer from the Manufacturer and from the Dealer to the DOT or 
Regents. 

3.8 Life Cycle Costing (LCC) 
It is the intent of the State of Iowa to award a contract to the bidder(s) whose bid results 
in the lowest total cost during the period of ownership of the vehicle(s) purchased.  In 
determining the LCC of a motor vehicle, the costs shall be determined on the basis of 
the bid price, the resale value and operating costs (fuel) based on a usable life of five (5) 
years and 75,000 miles. 

The following formula shall be used: 

LCC = B + (G/MPG) - (R * 0.7473) 
LCC = Life Cycle Cost 
B = Bid Price 
G = Projected Fuel Total Cost 
MPG = Miles Per Gallon (EPA Highway – Gas) 
R = Resale Value (where applicable), adjusted to present value 
0.7473 = Present Value Factor 

The formula is predicated upon the use of the following definitions, criteria and 
resources: 

1. It is assumed that vehicles will be driven 15,000 miles per year. 
2. Fuel costs shall be based upon the current EPA highway estimated miles per 

gallon for the vehicle bid. 
3. Future gasoline prices are taken from the US Energy Information Administration 

Annual Energy Outlook 2016, West North Central Region.  Data can be found 
under Motor Gasoline (All Sectors) > End-User Price > Reference case (2015 
$/gal).  See Table 59.4 at http://www.eia.gov/forecasts/aeo/tables_ref.cfm. 

4. All cost data shall be adjusted to present value by utilizing a discount factor of 6.0 
percent per year. 

http://www.eia.gov/forecasts/aeo/tables_ref.cfm


 

Year Miles * Gasoline * Present Value Factor = Totals 
2017 15,000  2.165  .9434  $30,636.92 
2018 15,000  2.323  .8900  $31,012.05 
2019 15,000  2.557  .8396  $32,202.86 
2020 15,000  2.674  .7921  $31,771.13 
2021 15,000  2.759  .7473  $30,927.01 

  G = $156,549.97 

The resale value of the vehicles bid shall be the sixty month projected used car value as 
published in ALG’s Fleet Residuals application.  The following criteria, in order, shall be 
used in the evaluation process of the bids as of the Letting Date, October 13, 2015 at 
1:00 p.m. 

1. If all vehicles bid for an item have current information published in ALG’s Fleet 
Residual application, the State shall use that published information for the 60 
month projected resale value in the Life Cycle Cost formula. 

2. If the make/model year of a vehicle bid for an item has no current information 
published in ALG’s Fleet Residual application, the State shall use the previous 
model year for all vehicles bid for that item and use the 48 month projected 
resale value in the Life Cycle Cost formula. 

3. If a Dealer bids a brand new make/model that has no current or historical 
projected resale data, but does have fuel economy published in the current EPA 
Fuel Economy Guide as of the Letting Date, the State shall use only the fuel 
economy for all vehicles bid for that item in the Life Cycle Cost formula.  If a 
brand new make/model has no current or historical projected resale data and 
also no estimated MPG published as of the Letting Date, that vehicle shall be 
disqualified. 

4. If a Dealer bids a vehicle that is a model year newer than the State has 
requested in the RFB and that model year has no current projected resale 
information available in ALG’s Fleet Residual application, the State shall drop 
that model year by one (1) year to equal the model year requested.  The State 
shall then start the evaluation process for all vehicles bid for that item as per 
above listed criteria, in that order. 

5. If all vehicles bid for an item do not have MPG published in the current EPA Fuel 
Economy Guide as of the Letting Date, the State shall use the previous year’s 
EPA Fuel Economy Guide. 

Life Cycle Cost Example 
The following is an example of LCC to determine the present value of total life cycle 
costs: 

LCC = $18,601.00 + (156,549.97 / 21) – (10,000 * .7473) 
B = Bid Price $18,601.00 
G = Projected Fuel Total Cost $156,549.97 
MPG = Miles Per Gallon (EPA Highway – Gas) 21 MPG 
R = Resale Value $10,000.00 
LCC = Life Cycle Cost $18,582.76 

 
 
 



 

3.9 Colors – Exterior and Trim 
The colors for exterior paint and interior trim shall be specified on the Purchase Order.  
Colors will be selected from the standard factory combinations provided in the Bid 
Response.  If special paint is specified in the specifications, the vehicle bid cost shall 
include the cost of the special paint.   

3.10 Warranty 
The Manufacturer shall guarantee to furnish all warranty services at franchised dealers 
within the State of Iowa.  The Manufacturer shall warrant the vehicle for 36 months 
36,000 miles Bumper to Bumper with no deductible.  If the Manufacturer's standard 
warranty exceeds this term, the standard warranty shall apply.  The warranty period shall 
begin on the date a vehicle is placed into service by the DOT or Regents.   

3.11 Pre Delivery Service 
Prior to delivery, each vehicle shall be completely serviced - unless otherwise specified.  
The servicing program shall include not less than the factories standard Pre Delivery 
Inspection (PDI). Permanent type antifreeze to -30 degree Fahrenheit shall be included 
in the PDI.  Parts of this servicing program may be performed at the Manufacturer's 
assembly plant if proper facilities are available there.   

3.12 Vehicle Titling 
 Please title the vehicles as listed below: 

• State of Iowa DOT 
• State of Iowa ISU 
• State of Iowa University of Iowa 
• State of Iowa UNI 

3.13 Receiving and Inspection 
Units must be delivered in accordance with the governing specification.  All units will be 
inspected by the State Agency after delivery.  If the units are rejected because of 
deficiencies, it shall be the Vendor's responsibility to: 

1. Pick up the vehicle(s), make the necessary correction(s) and redeliver the 
vehicles(s) for re-inspection.  The vendor must arrange to have the necessary 
work done or an approved schedule set within 96 hours (exclusive of weekends 
and holidays) after receipt of written notification, otherwise; The State may make 
the necessary corrections at the vendor's expense. 

2. Should serious deficiencies be found, the State of Iowa may require vendor to 
pick up rejected vehicle(s) and replace it with a non-deficient unit.  

3. Acceptance will occur when the vehicle is received by the designated agency in 
full compliance with the specifications of the order and all documentation 
including Invoices, Completed MCO's and Application for Title, warranty 
documentation, and Data Sheets (when applicable) is received by the agency. 

4. If poor workmanship and/or minor deviations exist, the State may withhold up to 
20% of the contract price until the vendor has made all necessary corrections.  
Payment will not be processed on units delivered to the State that still require 
servicing by the vendor.  The State may withhold the full amount of the contract 
price if, in its opinion, the unit contains major deviations from specification. 

 



 

3.14 Purchases by Political Subdivisions 
The successful bidder(s) for this bid solicitation shall provide units according to the 
Terms and Conditions of respective contracts to political subdivisions of the State of 
Iowa with respective delivery schedules and additional transportation costs as 
applicable. 

Any State Agency or Political Subdivision who make a purchase off an awarded contract 
must purchase the exact vehicle specification on that contract.  Adding additional options 
or taking away existing line items from the contracted specifications is not allowed. 

3.15 Purchase Quantities 
Actual quantity of units purchased may vary.  The quantity shown is the anticipated 
purchase. The individual State Agency reserves the right to vary the quantities at the 
time of order.  Orders will be placed with a Purchase Order referencing the contract 
number. 

3.16 Delivery 
Vehicles are to be delivered by the Contractor as designated on each Purchase Order.  
If the vehicle cannot be delivered within 90 days of order date, the Contractor must notify 
the DOT or Regent of the expected delivery date.  Invoice(s), completed MCO's 
(Manufacturer’s Certificate of Origin) and State of Iowa Application for Certificate of 
Title, Form 411007 (02-10), and warranty documents are to accompany each unit 
delivered.  Dealer plates must be used when making deliveries.  A manufacturer's 
window sticker (Monroney label) listing all factory installed equipment and options must 
be affixed to each vehicle at the time of its delivery to the State.  

  
3.17 Applicable Rules & Preferences 

Bidders are responsible for understanding the rules and preferences based upon the 
following Iowa Code and Iowa Administrative Code Sections below:  

Chapter 8A.311(19) Life cycle cost and energy efficiency shall be included in the criteria 
used by the department, institutions under the control of the state board of regents, the 
state department of transportation, the department for the blind, and other state 
agencies in developing standards and specifications for purchasing energy-consuming 
products.  

Chapter 117.13(5) Consideration of life cycle costs 
When appropriate to the procurement, life cycle costs shall be considered during the 
award process. 

Chapter 117.12(6)  
a. Specifications for procurement of all non-law enforcement, light-duty vehicles, 
excluding those purchased and used for off-road maintenance work or to pull loaded 
trailers, shall be flexible fuel vehicles (as defined by Iowa Code section 8A.362(5) when 
an equivalent flexible fuel model is available. 
c. The life cycle costs of American motor vehicles shall be reduced by 5 percent in order 
to determine if the motor vehicle is comparable to foreign-made motor vehicles.  The life 
cycle costs of a motor vehicle shall be determined on the bases of the bid price, the 
resale value, and the operating costs based upon a useable life of five years or 75,000 
miles, whichever occurs first. 
 
 
 



 

American motor vehicles means those vehicles manufactured in this state and those 
vehicles in which at least 70 percent of the value of the motor vehicle was manufactured 
in the United States or Canada and at least 50 percent of the motor vehicle sales of the 
manufacturer are in the United States or Canada. Vendors shall be responsible for 
notification and identification to the bid Issuing Officer of the proposed vehicle 
meeting these requirements. 
Chapter 455B.809 Notwithstanding other policies and guidelines for the procurement of 
vehicles, the state shall, within one year of July 1, 2006, revise its policies, rules, and 
procedures to give priority and preference to the purchase of vehicles free of mercury-
added components taking into consideration competition, price, availability, and 
performance.  Vendors shall be responsible for notification and identification to the bid 
Issuing Officer of any components of the proposed vehicles that contain mercury-added 
products.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



 

Section 4 Contract Terms & Conditions 
4.1  Contract Award 

It is the intent of the Iowa DOT to award the contract to the responsible bidder whose 
submitted quotation is the most advantageous to the Iowa DOT, cost and other factors 
considered. Other factors include, but are not limited to: meeting or exceeding 
mandatory requirements, proposed staffing, and meeting required time schedule. 
The Iowa DOT reserves the right to either award a contract(s) or Purchase order without 
further negotiation with the Successful Bidder or to negotiate contract terms with the 
Successful Bidder if the best interests of the State would be served. 

4.2  Contract Period 
The successful bidder(s) will be awarded a one (1) year contract and involve current 
production model year vehicles. If the production model year ends prior to the end of the 
contract period the vendor may; by mutual agreement between vendor and state, 
provide newer and most current production of the same make and model at the same (or 
discounted) price for the remainder of the contract term.  This contract may be renewed 
for one (1) additional year upon mutual consent of all parties. 

4.3 Contract Termination 
It is imperative that the Contractor consistently provides high quality goods and/or 
services. Below are procedures that will be utilized in the event that the contract must be 
terminated due to the Contractor’s lack of ability to produce required results: 
4.3.1   Immediate Termination by the Iowa DOT 

The Iowa DOT may terminate this contract in writing for any of the following 
reasons effective immediately without advance notice: 

 4.3.1.1 In the event the Contractor is required to be certified or licensed as a 
condition precedent to providing services, the revocation or loss of such license 
or certification will result in immediate termination of the Contract effective as of 
the date on which the license or certification is no longer in effect; 

4.3.1.2  The Iowa DOT determines that the actions, or failure to act, of the 
Contractor, its agents, employees or subcontractors have caused, or reasonably 
could cause, a client’s life, health or safety to be jeopardized; 

4.3.1.3 The Contractor fails to comply with confidentiality laws or provisions; 

4.3.1.4 The Contractor furnished any statement, representation or certification in 
connection with this Contract or the RFP which is materially false, deceptive, 
incorrect or incomplete 

4.3.2   Termination for Cause 
The occurrence of any one or more of the following events shall constitute cause 
for the Iowa DOT to declare the contractor in default of its obligations under this 
Contract. 

4.3.2.1 The Contractor fails to perform to the Iowa DOT’s satisfaction, per 
Section 3 Project Specification requirements. 

4.3.2.2 The Iowa DOT determines that satisfactory performance of this contract 
is substantially endangered or that a default is likely to occur. 

4.3.2.3 The Contractor fails to make substantial and timely progress toward 
performance and deliverables within the contract. 



 

4.3.2.4 The Contractor consistently misses deadlines agreed upon with the Iowa 
DOT project managers. 

4.3.2.5 The Contractor replaces key personnel with individuals who have less 
experience, knowledge and skills in the areas of their responsibilities. 

4.3.2.6 The Contractor staff’s knowledge, skills, and experience are 
unacceptable to the Iowa DOT and do not reflect what the Contractor 
represented the skill sets of their staff that would be assigned to this 
engagement. 

4.3.2.7 The Contractor’s staff turnover is unacceptably high to Iowa DOT. 

4.3.2.8 The Contractor fails to effectively manage contractor staff time and/or 
assignments. 

4.3.2.9 The Contractor’s quality of work is unacceptable to Iowa DOT (i.e. 
incorrect results, standards are not followed). 

4.3.2.10 The Contractor’s quantity of work is unacceptable to Iowa DOT. The 
Contractor fails to perform additional assignments as requested.  

4.3.2.11 The Contractor does not respond to critical issues and/or fails to 
participate in problem resolution when asked. This includes requests for support 
in the evenings and weekends. 

4.3.2.12 The Contractor’s deliverable(s) cause a major outage to the Iowa DOT’s 
IT infrastructure. 

4.3.2.13 The Contractor becomes subject to any bankruptcy or insolvency 
proceeding under federal or state law to the extent allowed by applicable federal 
or state law including bankruptcy laws; the contractor terminates or suspends its 
business; or the Iowa DOT reasonably believes that the contractor has become 
insolvent or unable to pay its obligations as they accrue consistent with 
applicable federal or state law. 

4.3.2.14 The Contractor has failed to comply with applicable federal, state and 
local laws, rules, ordinances, regulations and orders when performing within the 
scope of this Contract. 

4.3.2.15 The Contractor has engaged in conduct that has or may expose the 
Iowa DOT to liability, as determined in the Iowa DOT’s sole discretion. 

4.3.2.16 The Contractor has infringed any patent, trademark, copyright, trade 
dress or any other intellectual property right. 

4.3.3  Notice of Default 
If there is a default event caused by the Contractor, the Iowa DOT shall provide 
written notice to the Contractor requesting that the breach or noncompliance be 
remedied within the period of time specified in the Iowa DOT’s written notice to 
the Contractor. If the breach or noncompliance is not remedied by the date in the 
written notice, the Iowa DOT may either: 

4.3.3.1  Immediately terminate the contract without additional written notice. 

4.3.3.2  Enforce the terms and conditions of the contract and seek any legal or 
equitable remedies. 

 



 

4.3.4  Termination Upon Notice 
Following 30 days written notice, the Iowa DOT may terminate this contract in 
whole or in part without the payment of any penalty or incurring any further 
obligation to the contractor.  

Following termination upon notice, the Contractor shall be entitled to 
compensation, upon submission of invoices and proper proof of claim, for 
services provided under this contract to the Iowa DOT up to and including the 
date of Termination. 

4.3.5  Termination Due to Lack of Funds or Change in Law 
The Iowa DOT shall have the right to terminate this contract without penalty by giving 
thirty (30) days written notice to the contractor as a result of any of the following: 

4.3.5.1 Adequate funds are not appropriated or granted to allow the Iowa DOT to 
operate as required and to fulfill its obligations under this contract. 

4.3.5.2 Funds are de-appropriated or not allocated or if funds needed by the Iowa 
DOT, at the Iowa DOT’s sole discretion, are insufficient for any reason. 

4.3.5.3 The Iowa DOT’s authorization to operate is withdrawn or there is a 
material alteration in the programs administered by the Iowa DOT. 

4.3.5.4 The Iowa DOT’s duties are substantially modified. 
 
4.3.6  Remedies of the Contractor in Event of Termination by the Iowa DOT 
In the event of termination of this contract for any reason by the Iowa DOT, the Iowa 
DOT shall pay only those amounts, if any, due and owing to the Contractor for services 
actually rendered up to and including the date of termination of the contract and for 
which the Iowa DOT is obligated to pay pursuant to this contract. Payment will be made 
only upon submission of invoices and proper proof of the contractor’s claim. This 
provision in no way limits the remedies available to the Iowa DOT under this contract in 
the event of termination. However, the Iowa DOT shall not be liable for any of the 
following costs: 

4.3.6.1 The payment of unemployment compensation to the Contractor’s 
employees. 

4.3.6.2 The payment of workers’ compensation claims, which occur during the 
contract or extend beyond the date on which the contract terminates. 

4.3.6.3 Any costs incurred by the vendor in its performance of the contract, 
including, but not limited to, startup costs, overhead or other costs associated 
with the performance of the contract. 

4.3.6.4 Any taxes that may be owed by the Contractor in connection with the 
performance of this contract, including, but not limited to, sales taxes, excise 
taxes, use taxes, income taxes or property taxes. 

4.3.7  Vendor Termination Duties 
The Contractor, upon receipt of notice of termination or upon request of the Iowa DOT, 
shall: 

4.3.7.1 Cease work under this contract and take all necessary and appropriate 
steps to limit disbursements and minimize costs, and furnish a report within thirty 
(30) days of the date of notice of termination, describing the status of all work 



 

under the contract, including, without limitation, results accomplished, 
conclusions resulting therein, any other matters the Iowa DOT may require. 

4.3.7.2 Immediately cease using and return to the Iowa DOT any personal 
property or materials provided by the Iowa DOT to the Contractor. 

4.3.7.3 Comply with the Iowa DOT’s instructions for the timely Transfer of any 
active files and work product produced by the contractor under this contract. 

4.3.7.4 Cooperate in good faith with the Iowa DOT, its employees, agents and 
Contractors during the transition period between the notification of termination 
and the substitution of any replacement contractor. 

4.3.7.5 Issue credit to the Iowa DOT for any payments made by the Iowa DOT for 
goods and/or services that were inappropriately billed for goods and/or services 
that were not rendered by the Contractor. 

4.3.7.6 Immediately deliver to the Iowa DOT any and all Deliverables for which 
the Iowa DOT has made payment (in whole or part) that are in the possession or 
under the control of the Contractor or its agents or subcontractors in whatever 
stage of development and form of recordation such property is expressed or 
embodied as that time. 

4.4  Force Majeure  
Neither Contractor nor the Iowa DOT shall be liable to the other for any delay or failure 
of performance of this Contract; and no delay or failure of performance shall constitute a 
default or give rise to any liability for damages if, and only to the extent that, such delay 
or failure is caused by a “force majeure”. As used in this Contract, “force majeure” 
includes acts of God, war, civil disturbance and any other causes which are beyond the 
control and anticipation of the party effected and which, by the exercise of reasonable 
diligence, the party was unable to anticipate or prevent.  
Failure to perform by a subcontractor or an agent of the Contractor shall not be 
considered a “force majeure” unless the subcontractor or supplier is prevented from 
timely performance by a “force majeure” as defined in this Contract. “Force majeure” 
does not include: financial difficulties of the Contractor or any parent, subsidiary, 
affiliated or associated company of Contractor; claims or court orders which restrict 
Contractor’s ability to deliver the goods or services contemplated by this Contract. 
If a “force majeure” delays or prevents Contractor’s performance, the Contractor shall 
immediately commence to use its best efforts to directly provide alternate, and to the 
extent possible, comparable performance. Comparability of performance and the 
possibility of comparable performance shall be reasonably determined solely by the Iowa 
DOT. 
During any such period, the Contractor shall continue to be responsible for all costs and 
expenses related to alternative performance. 

This Section shall not be construed as relieving the Contractor of its responsibility for 
any obligation which is being performed by a subcontractor or supplier of services unless 
the subcontractor or supplier is prevented from timely performance by a “force majeure” 
as described here. 

 

 



 

4.5  Indemnification by Contractor 
The Contractor agrees to defend, indemnify and hold the Iowa DOT, and the State of 
Iowa, its employees, agents, board members, appointed officials and elected officials, 
harmless from any and all demands, debts liabilities, damages, loss, claims, suits or 
actions, settlements, judgments, costs and expenses, including the reasonable value of 
time expended by the Attorney General’s Office, and the costs and expenses and 
attorney fees of other counsel required to defend the Iowa DOT or the State of Iowa 
related to or arising from: Any violation or breach of this Contract including without 
limitation any of the Contractor’s representations or warranties; or Any acts or omissions, 
including, without limitation, negligent acts or omissions or willful misconduct of 
Contractor, its officers, employees, agents, board members, contractors, subcontractors, 
or counsel employed by Contractor in the performance of this Contract, or any other 
reason in connection with the goods and services provided under this Contract; or 
Claims for any violation of any intellectual property right including but not limited to 
infringement of patents, trademarks, trade dress, trade secrets, or copyrights arising 
from the any of the goods or service performed in accordance with this Contract; or The 
Contractor’s performance or attempted performance of this Contract; or Any failure by 
the Contractor to comply with all local, State and Federal laws and regulations; or  Any 
failure by the Contractor to make all reports, payments and withholdings required by 
Federal and State law with respect to social security, employee income and other taxes, 
fees or costs required by the Contractor to conduct business in the State of Iowa. 

The Contractor’s duty to indemnify as set forth in this section shall survive the expiration 
or termination of this Contract and shall apply to all acts taken in the performance of this 
Contract regardless of the date any potential claim is made or discovered by the STATE. 

4.6  Indemnification by Iowa DOT 
The State shall, only to the extent consistent with Article VII, Section 1 of the Iowa 
Constitution and Iowa Code Chapter 669, indemnify and hold harmless the Contractor 
from and against any and all costs, expenses, loses, claims, damages and liabilities 
arising directly out of the negligence or wrongful acts or omissions of any employee of 
the Iowa DOT while acting within the scope of the employee’s office of employment in 
connection with the performance of this Contract. 
At the option of the Iowa DOT, the Contractor shall be represented by the Attorney 
General of the State or special counsel retained by the Iowa DOT or the Attorney 
General of the State with respect to any litigation brought by or against the Contractor or 
such persons with respect to any claims, damages, judgments, liabilities or causes of 
action to which such persons may be subject and to which they are entitled to be 
indemnified hereunder. 

Indemnification under this Section shall survive the termination of this Contract and shall 
include reasonable fees and expenses of counsel and expenses of litigation. If the Iowa 
DOT shall have made any indemnity payments pursuant to this Section and the person 
to or on behalf of whom such payments are made thereafter shall collect any of such 
amounts from others, such person shall promptly repay such amounts to the Iowa DOT, 
without interest. 

4.7  Payment 
 The ordinary processing time for payment is 30-45 days from the later of delivery or 

invoice; however, in accordance with Iowa Administrative Code 11-41.1(2), for any claim 
received for services, supplies, materials or a contract which is payable from the state 
treasury that remains unpaid after 60 days following the receipt of the claim or the 



 

satisfactory delivery, furnishing or performance of the services, supplies, materials or 
contract, whichever date is later, the state shall pay interest at the rate of 1 percent per 
month on the unpaid amount of the claim.   

4.8 Public Contract Termination 
The Provisions of Iowa Law as contained in Chapter 573A of the Code of Iowa, an Act to 
provide for termination of contracts for the construction of public improvements when 
construction or work thereon is stopped because of national emergency shall apply to 
and be a part of this Contract, and shall be binding upon all parties hereto including sub-
contractors and sureties upon any bond given or filed in connection herewith. 

Legislative Changes. The Contractor expressly acknowledges that the contracted 
Deliverables are subject to legislative change by either the federal or state government. 
Should either legislative body enact measures which alter the project, the Contractor 
shall not hold the Agency liable in any manner for the resulting changes. The Agency 
shall use best efforts to provide thirty (30) days’ written notice to the Contractor of any 
legislative change. During the thirty (30) – day period, the parties shall meet and make a 
good faith effort to agree upon changes to the Contract to address the legislative 
change. Nothing in this Subsection shall affect or impair the Agency’s right to terminate 
the Contract pursuant to the termination provisions. 

Repayment Obligation. In the event that any State and/or federal funds are deferred 
and/or disallowed as a result of any audits or expended in violation of the laws 
applicable to the expenditure of such funds, the Contractor shall be liable to the Agency 
for the full amount of any claim disallowed and for all related penalties incurred. The 
requirements of this paragraph shall apply to the Contractor as well as any 
subcontractors. 

4.9 Contractor Warranties 
Construction of Warranties Expressed in this Contract with Warranties Implied by Law. 
All warranties made by the Contractor in all provisions of this Contract and the Response 
by the Contractor, whether or not this Contract specifically denominates the Contractor’s 
promise as a warranty or whether the warranty is created only by the Contractor’s 
affirmation or promise, or is created by a description of the materials and services to be 
provided, or by provision of samples to the Iowa DOT shall not be construed as limiting 
or negating any warranty provided by law, including without limitation, warranties which 
arise through course of dealing or usage of trade. The warranties expressed in this 
Contract are intended to modify the warranties implied by law only to the extent that they 
expand the warranties applicable to the goods and services provided by the Contractor. 
The Contractor warrants that all the concepts, materials produced, the work product and 
the information, data, designs, processes, inventions, techniques, devices, and other 
such intellectual property furnished, used, or relied upon by the Contractor or the Iowa 
DOT will not infringe any copyright, patent, trademark, trade dress, or other intellectual 
property right of the Contractor or others. Any intellectual property provided to the Iowa 
DOT pursuant to the terms of this Contract, shall be wholly original with the Contractor or 
the Contractor has secured all applicable interests, rights, licenses, permits, or other 
intellectual property rights in such concepts, materials and work. 
The Contractor represents and warrants that the concepts, materials and the Iowa 
DOT’s use of same and the exercise by the Iowa DOT of the rights granted by this 
Contract shall not infringe upon any other work, other than material provided by the Iowa 
DOT to the Contractor to be used as a basis for such materials, or violate the rights of 
publicity or privacy of, or constitute a libel or slander against, any person, firm or 



 

corporation and that the concepts, materials and works will not infringe upon the 
copyright, trademark, trade name, literary, dramatic, statutory, common law or any other 
rights of any person, firm or corporation or other entity. 
The Contractor warrants that all of the services to be performed hereunder will be 
rendered using sound, professional practices and in a competent and professional 
manner by knowledgeable, trained and qualified personnel. The Contractor warrants that 
the deliverables under this Contract will operate in conformance with the terms and 
conditions of this Contract. 

The Contractor warrants that it has full authority to enter into this Contract and that it has 
not granted and will not grant any right or interest to any person or entity, which might 
derogate, encumber, or interfere with the rights granted to the Iowa DOT.  

The Contractor warrants that all obligations owed to third parties with respect to the 
activities contemplated to be undertaken by the Contractor pursuant to this Contract are 
or will be fully satisfied by the Contractor so that the Iowa DOT will not have any 
obligations with respect thereto. 

The Contractor warrants that it is the owner of or otherwise has the right to use and 
distribute the software, the materials owned by the Contractor and any other materials, 
and methodologies used in connection with providing the services contemplated by this 
Contract. 

The Contractor warrants that any software used in connection with the Internet Service 
shall not contain any Trojan horses, worms, viruses or other disabling devices. 

The Contractor expressly warrants to the standards in the industry all aspects of the 
goods and services provided by it or used by the Contractor and the Iowa DOT in 
performance of this Contract. 

Contractor warrants that during the term of this Contract and any extension or renewal 
term, the Contractor shall continually use and integrate the most current and up-to-date 
technology commercially available into the Internet Service and any components 
necessary for the Internet Service to function subject to prior written approval of the Iowa 
DOT. 

 



Forms/bidders request for exceptions or equals form 

 
Bidders Request for Alternatives or Exceptions (BRAE)     

 
Letting Date: October 13, 2016 

 

Proposal No.: 17365                                                                                         BRAE form due on or before: October 3, 2016   

   

Item:                 Spec. No.: Vehicle Specifications  

Request:    

  

Bidder Proposes to furnish in lieu of above:    

  

  

  

NOTE: The determination of acceptance of this BRAE request is only valid for the bid for which it was submitted. BRAE 

approvals received for this bid do not determine or set a precedent for what is acceptable in any other bid posted by the State 

of Iowa. 

 Email/Fax to: 
  Submitted By    
 
 Iowa Department of Transportation Company   
 Purchasing Section  
 Attention:  Zach Gillen 
 Email: zachary.gillen@dot.iowa.gov Address  
  
     
    City State Zip 
 Fax No.:  515-239-1538   Phone No.   
 
    Fax No.   
 
========================================================================================= 
 

DOT USE ONLY 
 
Approved           Disapproved  ________ 
 
Reason    

  

  

Signature:    Date:    
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Appendix A - Small and Full-Size Cargo Van Bulkhead Examples 
(Note: Design must assure maximum adjustability of both driver and passenger seats) 

 
 

MY 17 Specification SCV - A – Small FWD Cargo Van, 2-Passenger 
 

Metal Mesh Cargo Control Safety Bulkhead 
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MY 17 Specification FSCV - A – Full Size Cargo Van, 2 Passenger 
 

Full Metal Bulkhead w/Swing Open Door w/Door and Passenger Panel Perforated 
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MY 17 Specification FSCV - B – Full Size Cargo Van, 2 Passenger 
 

Solid Bulkhead with Perforated Center Panel 
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MY 17 Specification FSCV - C – Full Size Cargo Van, 2 Passenger 
 

Solid bulkhead with perforated center fixed door and passenger panel 
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MY 17 Specification FSCV – D & FSCV - F (O) – Full Size Cargo Van, 2 Passenger 
 

Solid fitted/sealed bulkhead (metal or composite) w/center tempered glass,  
Lexan or Plexiglass window 

 

 
 

 



Bidder _________________________

_______________________________

_______________________________

_______________________________

SEALED BID

PROPOSAL NO:
PROPOSAL DESCRIPTION:

LETTING DATE:
17365
Model Year 2017 Trucks, Vans and SUVs

October 13, 2016

Iowa Department of Transportation
PURCHASING - SEALED BID PROPOSAL
800 Lincoln Way
Ames, IA 50010
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