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[Insert Date]
	Ref. [County]
	[Project Name]
	[Project No.]

Ms. Kelly Poole
Iowa Department of Natural Resources
502 East 9th
Des Moines, Iowa 50319


Dear Ms. Poole:

The [Insert Project Sponsor], is proposing to [Insert Project Description] on [Project Location].  Please refer to the enclosed project location maps.

The [Insert Project Sponsor] has reviewed the United States Fish and Wildlife Service (USFWS) list of federally-listed species, as well as the Iowa Department of Natural Resources (Iowa DNR) Natural Areas Inventory to determine the likelihood of the proposed project impacting threatened and/or endangered species.

Based on [Information] collected by the [Insert Project Sponsor] [Describe Project Area] could provide potential habitat for [List Species] within the project limits.  To avoid impacts to the [List Species], the project sponsor is proposing to [Avoidance/Minimization Measures].

Based on literature, data and field reviews for the project, the [Sponsor] had determined that the proposed project is not likely to adversely affect state or federally-listed species or result in the destruction or adverse modification of federally designated critical habitat.  A Determination of Effect form has been completed and is enclosed.  

If you have questions or need additional information, please contact [Insert Project Sponsor].

Sincerely,
[bookmark: _GoBack]
[Insert Name of Sponsor]
[Insert Sponsor Title]

Enclosures
cc: [NEPA Manager], Office of Location &Environment (file)
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