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Abbreviations:
Admin. Office = Iowa DOT Administrating Office
FHWA = Federal Highway Administration
LPA = Local Public Agency
Contracts = Office of Contracts, Iowa DOT
PIF = Public Interest Finding

Start

1st Tue, 2 months before letting:
Plans, Special Provisions, and 
LPA’s estimate turn-in to 
Contracts
Project clearances obtained or a 
PIF is required

3rd Tue, 2 months before letting:
Last day to request changes to 
the plans or Special Provisions

1st Tue 1, month before letting:
Contract documents complete
Project must be clear for letting, 
except condemnation
FHWA Authorization request 
submitted by Contracts
Contracts holds DBE Goal Setting 
Meeting

3rd Tue, 1 month before letting:
FHWA Authorization received
Contracts sends notices to 
advertise  project
Contract documents available to 
contractors
Changes must be by Addendum

1st Tue, month of letting:
Condemnation must be completed
Addendums should be finalized

FHWA 
Authorization 

Obtained?

Yes

Contracts notifies 
Admin. Office to take 

appropriate action

No

Is the
LPA a City?

Yes

No

If required, City conducts a public 
hearing in accordance with the 

Iowa Code

Contracts reviews plans, specifications 
and LPA estimate while preparing bid 

documents

Are plan 
revisions 
needed?

No

Contracts sends 
comments to LPA’s 
designer and copies 

Admin Office

Yes

LPA’s designer revises 
plans and sends only 

revised sheets to 
Contracts and copies 

the Admin Office

End

3rd Tue, month of 
letting: bids opened

(Begin Post-Letting Process)

Last Tue, 2 months before letting:
Contracts sends out Contract 
Periods for review.
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