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Start

Admin. Office sends a 
copy to the Office of 

Traffic and Safety, Utilities 
Section, for review and 

comment.

Admin. Office forwards a 
copy of the draft agreement 

to Office of Finance, External 
Audits Section, and requests 

a pre-audit.

Admin. Office provides a 
copy of the pre-audit report 

(if requested) and a 
summary of comments from 
all DOT offices to the LPA.

Pre-audit 
needed?

Admin. Office verifies that 
all comments and the pre-

audit recommendations 
have been addressed (if 

applicable).

Iowa DOT sends the 
request for 

authorization of utility 
costs to FHWA.

Agreement
acceptable?

No

Yes

After verifying FHWA 
authorization, Admin. Office 

notifies LPA and Utility that the 
work has been authorized, and 
provides a copy of the notice to 

the RPA/MPO.

Admin. Office keeps one copy and 
sends a copy of the executed 

agreement to Office of Finance, 
Project Accounting & Payables 

and External Audits.

External Audits completes a 
pre-audit and returns three 
copies to the Admin. Office.

LPA and Utility revise 
agreement as per the 

DOT comments and pre-
audit recommendations (if 

applicable).

Abbreviations / Acronyms:
Admin. Office = Iowa DOT Administering Office
FHWA = Federal Highway Administration
LPA = Local Public Agency
MPO = Metropolitan Planning Organization
RPA = Regional Planning Affiliation

LPA submits 
a copy of the revised 

agreement to the 
Admin. Office. 

FHWA reviews request, 
and if acceptable, 
authorizes Federal 

funds for utility costs.

LPA submits a copy 
of the draft utility agreement to the 

Admin. Office and requests 
authorization for cost of utility 

work.

End

Office of Traffic and 
Safety, Utilities Section
reviews agreement and 

returns comments to 
Admin. Office.

Yes

No

LPA and Utility negotiate a draft 
agreement in accordance with 

23 CFR 645 A.

LPA submits 
a copy of the executed 

agreement to the 
Admin. Office. 

Admin. Office notifies 
LPA the agreement is 

acceptable.


