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To: Holders of the Project Development Information Packet Date: 09-02-04 
 
From: Office of Local Systems Revision No.: 02-2004 
 
Subject:   Project Development Information Packet Revision 
 
The Project Development Information Packet (Packet) has been revised.  If you are maintaining a hardcopy of the Packet, 
please update your Packet by removing the old documents and replacing them with the revised documents noted below.  
To view, print or download the revised documents noted below, click on the document title.   
 
You may wish to keep this revision notice in the “Revision Notices” section of your Packet for future reference.  The 
current versions of all Packet documents are available on the internet at: 
 
http://www.dot.state.ia.us/local_systems/publications/2001_packet/packet_toc.pdf
 

*** PLEASE NOTIFY ALL AFFECTED PERSONNEL OF THIS CHANGE *** 
Document Title 
Revision Date 

(Section / Index No.) Summary of Significant Revision(s) 
Table of Contents

09-02-04 
(Table of Contents) 

The table of contents has been modified to show the latest revision dates for the 
documents listed below. 

Introduction
09-02-04 

(General Information) 

This document has been completely revised and updated.  Most of the information in 
the previous version of this document was no longer relevant or out of date.  The new 
version includes more current information regarding the purpose of the Packet and 
describes how revisions are processed.  

Critical Path Memorandum for 
Project Development

09-02-04 
(General Information) 

Page 3, BIAS 2000 Software:  The link to download the BIAS 2000 program has been 
updated to reflect the current web address.  No other changes were made. 

Flow Chart Legend and 
Abbreviations

09-02-04 
(Flow Charts) 

• The “Admin. Office” abbreviation was added, which stands for either the Office of 
Systems Planning or the appropriate district office. 

• “Environmental Services (ES)” was changed to “Office of Location and Environment 
(OLE)” to reflect the current office name. 

Chart 5 – Early ROW 
Acquisition Process

09-02-04 
(Flow Charts) 

• References to “District” have been changed to “Admin. Office.” 
• References to “ES” have been changed to “OLE.” 

Chart 6 – Environmental 
Process Overview

09-02-04 
(Flow Charts) 

• References to “District” have been changed to “Admin. Office.” 
• References to “ES” have been changed to “OLE.” 

Chart 6A – Environmental 
Assessment / FONSI Process  

09-02-04 
(Flow Charts) 

• References to “District” have been changed to “Admin. Office.” 
• References to “ES” have been changed to “OLE.” 

Chart 6B – Environmental 
Impact Statement /  

ROD Process  
09-02-04 

(Flow Charts) 

• References to “ES” have been changed to “OLE.” 
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Document Title 
Revision Date 

(Section / Index No.) Summary of Significant Revision(s) 
Chart 6C – Section  

106 Process  
09-02-04 

(Flow Charts) 

• The notification steps have been modified to include the owner and other interested 
parties. 

• Responsibility for preparation of the notice was changed from the LPA/Consultant to 
the Iowa DOT Office of Location and Environment. 

• OLE was designated as being responsible for determining eligibility for the National 
Register of Historic Places (NRHP). 

• References to “ES” have been changed to “OLE.” 
Chart 6D – Section 4(f) Process 

09-02-04 
(Flow Charts) 

• References to “ES” have been changed to “OLE.” 

Chart 6E – Farmland Protection 
Policy Act Process  

09-02-04 
(Flow Charts) 

• References to “District” have been changed to “Admin. Office.” 
• References to “ES” have been changed to “OLE.” 

Cultural Resource Regulations
09-02-04 

(Index No. 6) 

• Iowa DOT office and contact information has been updated. 
• The public involvement requirements associated with the Section 106 process have 

been expanded and revised to reflect current procedures. 
BIAS 2000 Information

09-02-04 
(Index No. 8) 

Page 1, Step 1:  The link to download the BIAS 2000 program has been updated to 
reflect the current web address. 

Note:  All of the existing Index No. 9 documents have been completely revised or replaced.  Click on the links below to 
view or print the new Index No. 9 documents.  If you maintain a hard copy of the Packet, please discard the entire 
contents of Index No. 9 and replace it with the documents listed below.  This index has also been renamed, “Locally 
Procured Federal-aid Contracts.” An updated tab divider is attached for your use.  Each new document in Index No. 9 is 
further described below: 

Locally Procured Federal-aid 
Contract Requirements

09-02-04 
(Index No. 9) 

This document replaces the “Innovative Contracting Guidelines,” dated November 1, 
2001.  The purpose of this document is to explain the types of projects that may use 
the local federal-aid letting or quote procedures and give an overview of other 
documents included in Index No. 9.  Important changes to this process include: 
• Non-highway type contracts (e.g., depot restorations) are no longer limited to less 

than $100,000.  These type of contracts may be let locally regardless of the 
estimated cost. 

• Highway type contracts (e.g., trail construction) may now be let locally, provided that 
the estimated contract cost is less than $100,000. 

Pre-Award Checklist and 
Certification

09-02-04 
(Index No. 9) 

This is a new document that gives step-by-step instructions for the part of the process 
prior to award of a contract.  The checklist format is intended for use by both the LPA 
and the Iowa DOT to help monitor and document the pre-award procedures.  As 
indicated on this checklist, the LPA submits a completed, signed copy of this checklist 
to the Iowa DOT when requesting approval to award a locally procured federal-aid 
contract. 

Post-Award Checklist and 
Certification

09-02-04 
(Index No. 9) 

This is a new document that gives step-by-step instructions for the part of the process 
after award of a contract and prior to final payment.  The checklist format is intended 
for use by both the LPA and the Iowa DOT to help monitor and document the post-
award procedures.  As indicated on this checklist, the LPA submits a completed, 
signed copy of this checklist to the Iowa DOT when requesting approval of final 
reimbursement of contract costs. 

Supplemental Agreement
09-02-04 

(Index No. 9) 

This document replaced the Supplemental Agreement for Innovative Contracting, 
dated November 1, 2001.   It outlines additional responsibilities assumed by the LPA 
as part of the local federal-aid contract procurement process.  This supplemental 
agreement has been completely re-written for the new process.  In many instances, it 
has been simplified by referencing the procedures in the Pre- and Post-Award 
Checklists. 
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Document Title 
Revision Date 

(Section / Index No.) Summary of Significant Revision(s) 
Forms Packet There are many bid / quote documents and construction forms that are associated with 

the local federal-aid contract procurement process.  Instead of including each of these 
documents and forms in the Project Development Information Packet, they have been 
bundled together into a single forms packet for convenient download from the internet. 
This self-extracting executable file contains current versions of all the associated bid / 
quote documents and construction forms.  These are in either Microsoft Word or 
Adobe Acrobat (PDF) format, or in some cases, both.  These documents and forms 
can also be downloaded individually by clicking on the links that appear throughout the 
Index No. 9 documents listed above. 
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