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Admin. Office assigns a
project number (if not

already assigned).

Admin. Office prepares
agreement and

forwards 2 unsigned
originals to the LPA.

Admin. Office signs 2
original agreements.

Admin. Office returns one original
agreement to LPA and distributes copies
to: Project Accounting and Payables (1),
Office of Materials (1), and the Office of

Document Services - Records
Management (1).

LPA / DOT
Agreement Process

complete.

LPA reviews agreement
and returns 2 signed

originals to the Admin.
Office.

Start

Chart 2 - LPA / DOT Agreement Process


