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Setting Up A Survey Project 
 
1) All seed files, settings files and manuals are located in the Survey folder in the directory shown 

below. 
 

 
 
2) The Manual folder contains all of the electronic versions of the instructions. Each folder contains 

a pdf version for use on the computer and a Microsoft Word version that you can load onto your 
Allegro with Microsoft ActiveSync. 
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3) The SeedFiles folder contains all of the files necessary to start and complete a survey job using 
MicroStation and GEOPAK. 

 

 
 

 
4) The SurveySeedFolder is the folder that you copy locally to your laptop when beginning a new 

survey project. It contains the MicroStation drawing seed file and the seed files for the electronic 
pink sheet and bridge sheet. 

 

 
 

 
5) On each of the laptops a folder called SurveyProjects has been created. This folder will contain 

all of the individual survey project folders.  
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6) To create a new survey project folder, copy the SurveySeedFolder from the server location shown 

above to the SurveyProjects folder on your laptops “C” drive. 
 

 
 

 
7) Rename the SurveySeedFolder to the Survey and Photogrammetry (SAP) identification number. 

If you do not have a SAP number, name the folder appropriately so that you will be able to 
identify the project in the future. 

 

 
 
8) Contained within this folder (formerly the SurveySeedFolder) is the MicroStation drawing seed 

file. 
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9) Rename this file to match the SAP number (or whatever you named the folder it is in). 
 

 
 
10) You can now bring your survey information (job files) into this directory. These instructions will 

use the ActiveSync method. In SMI, on your Allegro, select Transfer>Export. 
 

 
 
11) Highlight the job(s) you would like to export by clicking on it. Place a check mark next to both 

Coordinate and Raw to export both versions. Set the Data Directory to \My Documents on the 
Allegro. Press the Export button when complete. SMI has now created a copy of the survey 
project(s) that are still contained within SMI and exported a comma delimited and raw version of 
the project(s). 
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12) If you have set up a partnership between your Allegro and laptop in ActiveSync, you should have 
a folder similar to this on your desktop. 

 

 
 
13) With the partnership, as soon as you place the Allegro in the cradle and it sync’s with your 

computer, the files that you exported will be in the folder shown above. 
 

 
 
 
14) Open the ActiveSync folder on your desktop. You can now Cut and Paste these files into the 

UneditedSurveyFiles folder in the individual survey project folder named after your SAP number, 
0592 in this example. 
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15) These files will not be used or modified. They will remain in this folder for record keeping of 
what was shot in the field. We will need to edit the comma delimited files so that they are in a 
format that is easily read by GEOPAK. Copy all of the “ASC” files from the 
UneditedSurveyFiles folder up one level to the individual survey project folder named after your 
SAP, 0592 in this example. 

 

 
 
 
 
16) These “ASC” files contain additional spaces that GEOPAK cannot decipher, so they must be 

removed. The easiest way to do this is to use Microsoft Excel. Changing the file extension from 
“ASC” to “csv” will tell Excel that it is a comma delimited file. 
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17) After renaming, double-click on one of the files and it should open in Excel. 
 

 
 
18) Click on any cell (square) in the Excel file. Next, click on the text line to the right of the last 

number. Add a space to the end of the text line and then backspace to delete it. Excel now 
believes that you have changed the file. When you save this “new” version of the file, Excel will 
remove all of the extra spaces automatically for you. 

 

 
 
19) To save the file and exit from Excel at the same time, click on the red “X” in the upper right hand 

corner of the Excel program.  
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20) You will then be asked if you want to save your changes. Press Yes. 
 

 
 
21) You will then be asked what you want to name this file. Keep the same name as before. Press 

Save. 
 

 
 
22) You will be asked if you want to replace the file that already exists. Press Yes. 
 

 
 
23) You will be asked if you want to keep the file in its current format or change it. Press the Yes 

button. 
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24) The file is now in a format GEOPAK can read. Change the file extension of the file you just 
modified from “csv’ to “cor”. This file extension is read into GEOPAK Survey and will visually 
show you which files have been modified by Excel. Follow Steps 16-23 for each of your “ASC” 
files.  

 

 
 
25) All of your files are now setup and are ready to be opened and used by MicroStation and 

GEOPAK. 


