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Importing Bid Items and Reference Information Notes  
in MicroStation XM 

 
1. In MicroStation XM, click on the BidItems menu BidItems option. 
 

 
 

2. Select the appropriate radio button under Choose File Type. 
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3. Select the Project Number for the project you are detailing from the drop down list under Choose 
Project Number. 

 

 
 
By default the Design File Location option will be chosen.  The drop down list will contain only the 
Project Number(s) associated with the Project Directory the MicroStation file is stored in.  If the 
Project Number needed does not show in the list, select the All Projects option to see all of available 
Project Numbers. 

 
4. Select the division for the design you are detailing under Choose Division. 
 

 
 

5. Select the Bid Items Process under Bid Items/Notes. 
 

 
 

6. Click the Choose DataPoint button. 
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7. Left click on the upper left hand corner of the border in the estimated quantities model in the 
MicroStation file. 

 
8. Click the Insert Bid Items button. 

 

 
 

9. The estimated quantities table, header and bid item information will be placed as elements in the 
MicroStation file. 

 
10. Select the Estimate Reference Information Process under Bid Items/Notes. 
 

 
 

11. Select the radio button for the Adjust Start option you need to use.  
 

 
 
Down will place the table a set distance directly below the first datapoint.   
Right will place the table a set distance right of the first datapoint. 
Both will place the table a set distance both directions from the first datapoint. 
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12. Click the Choose DataPoints button. 
 

 
 

13. Left click on the upper left hand corner of the table of bid items in the estimated quantities model in 
the MicroStation file or some other appropriate location based on the Adjust Start method being 
used.   

 
14. Left click again to establish the lower right hand corner of the table.   

The location does not need to be accurate.  The width of the table is preset to match the width of the 
estimated quantities table. 
 

15. The estimate reference information table and headers will be placed as elements in the MicroStation 
file. 

 
 

16. Click the Insert Notes button. 
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17. The estimate reference information notes will be placed as text elements in the MicroStation file. 
 

 
 

18. Modify the block and line elements in MicroStation to fit the length of the estimate reference 
information notes. 
 

 
 
The bid items Estimated Quantities table should always be placed in the upper left hand corner of the 
plan sheet with the Estimate Reference Information notes table directly below.  Culvert projects with 
fewer bid items should also be done this way.   

 
A separate plan sheet should be used for the Estimated Quantities table and the Estimate Reference 
Information table when necessary.  If the general notes and other items fit on the same plan sheet, 
include them.  
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19. Click the Exit button when both processes are completed. 
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1. In MicroStation XM, click on the BidItems menu BidItems option.
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2. Select the appropriate radio button under Choose File Type.
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3. Select the Project Number for the project you are detailing from the drop down list under Choose Project Number.
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By default the Design File Location option will be chosen.  The drop down list will contain only the Project Number(s) associated with the Project Directory the MicroStation file is stored in.  If the Project Number needed does not show in the list, select the All Projects option to see all of available Project Numbers.


4. Select the division for the design you are detailing under Choose Division.
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5. Select the Bid Items Process under Bid Items/Notes.
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6. Click the Choose DataPoint button.
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7. Left click on the upper left hand corner of the border in the estimated quantities model in the MicroStation file.


8. Click the Insert Bid Items button.
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9. The estimated quantities table, header and bid item information will be placed as elements in the MicroStation file.
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10. Select the Estimate Reference Information Process under Bid Items/Notes.
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11. Select the radio button for the Adjust Start option you need to use.
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Down will place the table a set distance directly below the first datapoint.  


Right will place the table a set distance right of the first datapoint.


Both will place the table a set distance both directions from the first datapoint.


12. Click the Choose DataPoints button.
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13. Left click on the upper left hand corner of the table of bid items in the estimated quantities model in the MicroStation file or some other appropriate location based on the Adjust Start method being used.  


14. Left click again to establish the lower right hand corner of the table.  


The location does not need to be accurate.  The width of the table is preset to match the width of the estimated quantities table.


15. The estimate reference information table and headers will be placed as elements in the MicroStation file.
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16. Click the Insert Notes button.
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17. The estimate reference information notes will be placed as text elements in the MicroStation file.
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18. Modify the block and line elements in MicroStation to fit the length of the estimate reference information notes.
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The bid items Estimated Quantities table should always be placed in the upper left hand corner of the plan sheet with the Estimate Reference Information notes table directly below.  Culvert projects with fewer bid items should also be done this way.  


A separate plan sheet should be used for the Estimated Quantities table and the Estimate Reference Information table when necessary.  If the general notes and other items fit on the same plan sheet, include them. 


19. Click the Exit button when both processes are completed.
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