DM-5 electronic submittal, sent by the Section Engineer.
You can use the sample email below to paste the text and cc list into your email.  

From: Your name will appear here automatically(Section Engineer)
Sent: Date will appear automatically
To: Clute, Khyle [DOT];
Cc:; Nicholson, Kent [DOT]; Maifield, Deanna [DOT];  Stanley, Robert [DOT]; Brakke, Chris [DOT]; Patel, Kevin [DOT]; McDonald, Norman [DOT]; Novey, Gary [DOT]; Jacobson, Thomas [DOT]; Crouch, Tim [DOT]; Sankey, Martin [DOT]; Smith, John [DOT]; Swenson, Mark A [DOT]; Bortle, Mark [DOT]; Merryman, Kevin [DOT]; Schmitt, Jeffrey [DOT]; Sprengeler, Dan [DOT]; Marler, Scott [DOT]; Matulac, Donna [DOT]; Rost, James [DOT]; Serio, Melissa [DOT]; Hofer, Brad [DOT]; Newell, Deeann [DOT], Laaser-Webb, Jan [DOT]; Mulder, Greg [DOT]; Schoenrock, Jim [DOT]; Cameron, Wayne [DOT]; Heller, Michael [DOT] <MICHAEL.HELLER@dot.iowa.gov>

[bookmark: _GoBack]Dockstader, Scott [DOT]; Gustafson, Tony [DOT]; Tibodeau, Jesse [DOT]
Projects in Polk, Jasper & Poweshiek send to Cy Quick; Quick, Cy [DOT]    Projects in Boone, Greene, Hamilton, Hardin, Story, Tama, Webster, Grundy and Marshall send to George Martens; Martens, George [DOT]
Ranney, E. Jon [DOT]; Little, David [DOT]; Roeber, David [DOT]
Lazarowicz, Tony [DOT]; Tymkowicz, Shane [DOT]; Bishop, Darwin [DOT]
Jerman, Troy [DOT]; Stevens, Donald [DOT]; Feazell, George [DOT]
Armstrong, James [DOT]; Van Dyke, Mark [DOT]; Ehrich, Timothy [DOT]
Schnoebelen, Jim [DOT]; Yanna, Kenneth [DOT]; McDonald, Douglas [DOT];
Administering RCE Office.
Local FHWA: Program.Delivery-IA@dot.gov  FHWA will be added on interstate projects.
For Consultant Design:  Meyer, Ronald [DOT] <Ronald.Meyer@dot.iowa.gov> 
Subject: Insert Project number – DM-5 Submittal, (letting date: XXXXX)
DM-5 Submittal
County: 
Project: 
PIN: 
Location: 
Type of Work:
Project Directory:

The review set of plans are available for access.  (Major or Minor projects)

Minor project:  If you would like to have a plan review meeting to discuss the plans and/or comments please let me know and I will set up a time and place.

Major project:  I will plan on setting up a review meeting to discuss the plans and/or comments with the District and RCE in approximately 1-2 weeks.  It is important that the field inspectors are also included and the RCE is requested to bring them to the meeting as well.  Those from other offices should let me know if they wish to be included in the invitation.  District may also request others be included.

Others: (e.g.: Bridge, Soils, Wetlands, Traffic and Safety) may also be included to discuss issues related to the construction plans.    

 
DM-5 Review Plan Distribution List:  Place_Link_Here 

Plans: Place_Link_Here
 
Cross Sections:   Place_Link_Here

These files have also been placed on the FTP site for FHWA retrieval.  See instructions below.

If you have any questions or comments feel free to email me. 
__________________________

The user name and password below can be found in your section folder inside the FTP_Access folder. 

	ftp://UserName:Password@165.206.203.34


[image: ]Copy & Paste the FTP Site address, listed above, into the Windows Explorer Address field, as shown at the right, and press the Enter key.

NOTE:  Do not use IE, (Internet Explorer), as it may not produce correct results.





For complete FTP Site information, see the following instruction file:

	W:\Highway\Design\Instructions\FTP Site Access_21M-01.doc
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