Creating Revisions 

Plan revisions may be needed to document changes, including a different construction method, plan alteration, or plan error. Plan revisions are done at the request of the Consultant Coordination Section. Consultants should not initiate plan revisions without the concurrence of the Consultant Coordination Section. When creating revisions, incorrect text or details are never deleted, but rather crossed-through with 2 lines, then new information is added, and the crossed-through and new information is encircled with a cloud.  Revision dates and a summarized Reason for the change are given on each revised detail sheet.

[bookmark: _GoBack]On sheet (1A) a more extensive explanation of the description of the revision should be given.  For each revision an Engineering Seal should be added and the Date on the signature line and a listing of the revision sheets should be done with Microstation Normal Text.  The Title Sheet, sheet number does not have to be shown in the listing of revised sheets.  If more than the 1A Revision Sheet is needed, the additional Revision Sheet/s should be named 1B, 1C, etc. for the Sheet Number.  The Model names for additional Revision Sheets should be named CCDDDDS000r1 for the second Revision Sheet and CCDDDDS000r2 for the third Revision Sheet, etc.

The revision levels used for V8 project files are provided in the level library, Bridge.dgnlib file.  To ease the use of the levels, filters are provided to display only those levels you may need.  Besides the office filter providing all levels named with the brg office prefix, five additional filters are provided.  The filter names and how they are created are listed in the table below.
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The cell (REVISED) is not used on the Title Sheet.  The addition of sheet (1A) should be added to the INDEX OF SHEETS and should be added after the Title Sheet listing and the revision box should be filled out.

The cell (REVISED), which shows the revision date, needs to be attached in the lower right hand corner to each revised sheet including the revision sheet 1A in the plan.  If a second revision occurs with a different revision date, the date shown on the (REVISED) cell shown below should be changed.  The strikethrough should not be used on the (REVISED) cell.

[image: ]	

For revised sheets requiring a new additional sheet/s added to the plan, an ’A’ will be added to the Design Sheet Number and the Sheet Number.  For revised sheets requiring a new detail sheet added to replace the original (voided) plan sheet, use the voided model name with an ‘A’ appended to the model name (i.e. 420399S005A) so this new added sheet follows the voided sheet in the set of plans.  If more than one (1) new additional plan sheet is needed, the other new additional sheet/s would follow the new ‘A’ sheet and would be named ‘420399S005A1’, ‘420399S005A2’, etc.  This will locate any new added design sheets in the correct order.  If several new sheets are added but are scattered throughout the plan, use the voided model names for each new sheet and add an ‘A’ to each new Model sheet that may be added.  The normal non-revision levels shall be used on a new additional or replacement sheet added as part of a revision, but the ‘brgRevAnnotation’ and ‘brgRevTextNormal’ levels are used for the clouded note on all sheets.

If a later revision occurs and the ‘A’ sheets done with the previous revision were voided, the replacement sheet numbers for the Design Sheet Number and Sheet Numbers would be A1a, A2a, etc.  Capitalizing and lower case letters should be adhered to when renaming revision sheets.

The model name for the revision sheet (SHEET NUMBER 1A) is the same model name as the title sheet with an ‘R’ added (i.e. 420399S000R) indicating the revision sheet.  This sheet (1A) will follow the title sheet model and should be in the correct order for printing using this model name.  Sheet (1A) will need the Engineers seal with the revision date and the listing of the revised sheets and any new added sheets.  If a second revision occurs with a later revision date, another Engineers seal is to be added to the revision sheet and completed with the new revision date and the listing of the revised sheets.
[image: ]
The Revision Sheet (1A) title lists the design number being revised.  If multiple designs are in this project and a second revision occurs involving other designs, these revised design numbers need to be added to the title block to indicate all the design numbers involved in the revisions.  If a second revision occurs, the new revision DATE, SHEET NUMBERS and DESCRIPTION OF REVISIONS will indicate more than one revision has occurred and separate the previous revision from the current revision.

If a sheet is revised and later revised again the clouds are to be removed from the first revision corrections leaving the strikethroughs.  The second or latest revision changes should be the only items with strikethroughs and clouded.

The revision levels for the existing sheets that are to be revised are shown below through a view of Level Manager of the Bridge Revisions filter.  The colors, style, and weight of the levels are provided.  Note the revision level ‘brgRevAnnotation’ is to be used for strikethroughs and clouds and ‘brgRevTextNormal’ is to be used for the revision notes within the clouds on the revised sheets.  All revision details should use the revision levels for the appropriate material, dimension lines, and text.










Revisions Filter
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Note: A set of only the revised sheets should be made into a multipage PDF format with the Engineer’s signature and submitted along with the original Microstation file containing all the plan sheets including the revision corrections to the Office of Bridges and Structures for review.
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