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IOWA DEPARTMENT OF TRANSPORTATION

To Office 
District <#>
Date   <Month DD, YYYY>
Attention
<Assistant District Engineer>
Ref No.
<County> County



<Project Number>

From  
<Bridge Design Engineer>

PIN <PIN>



Design No(s). <Design #>

Office  
Bridges and Structures

File No. <File #>




FHWA No. <FHWA #>

Subject  
<Final / Draft> Concept for Bridge <Deck Overlay or Repair> of <Bridge size and type>


Bridge Maintenance No. <0000.0X000>
The bridge on <Route> over <Route, River, RR, etc.> has been <<scheduled or programmed> for <an overlay or a repair> to be let on <letting date>.  <It is currently not in the five year program.>>  The current cost estimate is <Project Total from Cost Estimate>.  The programmed amount is <programmed cost>.  I inspected the bridge on <Date> with <Bridge employees, other than yourself> of the Office of Bridges and Structures.  Others in attendance included <Other personnel>, <Position> of <Office or consultant>.  

<Note: The location description should match the SIIMS description.  Both the cost estimate amount and programmed cost (if available) should be included.>  
The bridge location map and asset information can be viewed in SIIMS using the following link:

<Link to structure map page in SIIMS>

EXISTING CONDITIONS

The bridge was constructed in <year>, design number <Design #>.  

<Description of bridge condition found from inspection and recent SIIMS reports.  Mention only conditions needing attention>

<Include rail height and type, approach type and condition, and guardrail type>

RECOMMENDATIONS

It is recommended that the following repairs be made:

1. <List recommended repairs for bridge>
2. <Use a numbered list>

3. <Be specific, a plan will be prepared based on this information>
This project <is/is not> considered a Traffic Critical Project.  Traffic control will involve <TBR, shoulder strengthening, traffic signals, etc.>

<Note: All traffic control will be arranged and determined by the Office of Design.>
The District should provide a site survey of the utilities.

All recipients of this letter should review this concept of work to be accomplished and advise the Office of Bridges and Structures of any comments you have by <Date (approximately 3 weeks from date sent)>.  

Estimated cost of repairs is as follows: 

<Complete Cost Estimates for Concepts and paste area within yellow outline from “Estimate for Copying” tab, linking if desired.>  

<Bridge Design Engineer's Initials(CAPITALS)>

Distributed to:

<Copy the appropriate list from Master List for Distribution of Concepts and paste here.  Remove any non-applicable recipients and empty rows>

<Save a copy to the projectwise directory under the Concept folder>

